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5111 — Eligibility of Resident/Nonresident Pupils (M)

The Lopatcong Township Board of Education shall admit to its schools, free of charge, persons over
five and under twenty years of age, pursuant to N.J.S.A. 18A:38-1, or such younger or older pupil as is
otherwise entitled by law to a free public education.

Eligibility to Attend School

The Board shall admit pupils eligible to attend school free of charges that are domiciled within the
district as defined in N.J.A.C. 6A:22-3.1 et seq.

The Board shall also admit any pupil that is kept in the home of a person other than the pupil’s parent
or guardian, where the person is domiciled in the school district and is supporting the pupil without
remuneration as if the pupil were his or her own child in accordance with N.J.A.C. 6A:22-3.2 et seq. A
pupil is only eligible to attend school in the district pursuant to this provision if the pupil’s parent or
guardian files, together with documentation to support its validity, a sworn statement that he or she is
not capable of supporting or providing care for the pupil due to family or economic hardship and the
pupil is not residing with the other person solely for the purpose of receiving a free public education.
In addition, the person keeping the pupil must file, if so required by the district, a sworn statement that
he or she: is domiciled within the district; is supporting the child without remuneration and intends to
do so for a time longer than the school term; will assume all personal obligations for the pupil relative
to school requirements; and a copy of his or her lease if a tenant, or a sworn landlord’s statement if
residing as a tenant without a written lease. Pursuant to N.J.S.A. 18A:38-1(c), any person who
fraudulently allows a child of another person to use his or her residence and is not the primary financial
supporter of that child; and any person who fraudulently claims to have given up custody of his or her
child to a person in another district commits a disorderly persons offense.

A pupil is eligible to attend school free of charge pursuant to N.J.S.A. 18A:38-1(b) if the pupil is kept
in the home of a person domiciled in the district, other than the parent or guardian, where the parent or
guardian is a member of the New Jersey National Guard or the reserve component of the United States
armed forces and has been ordered into active military service in time of war or national emergency.
Eligibility under this provision shall cease at the end of the current school year upon the parent or
guardian return from active military duty.

A pupil is eligible to attend school free of charge pursuant to N.J.S.A. 18A:38-1(b) if the pupil’s parent
or guardian temporarily resides within the district and elects to have the pupil attend school in the
district of temporary residence, notwithstanding the existence of a domicile elsewhere. Where required
by the district, the parent or guardian shall demonstrate that such temporary residence is not solely for
purposes of a pupil attending school within the district of temporary residence. Where one of a pupil’s
parents or guardians temporarily resides in the district while the other is domiciled or temporarily
resides elsewhere, eligibility to attend school shall be determined in accordance with the criteria of
N.J.A.C. 6A:22-3.1(a)1.i.

A pupil is eligible to attend school in the district free of charge:
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1. If the pupil’s parent or guardian moves to another district as the result of being homeless,
subject to the provisions of N.J.A.C. 6A:17-2 - Education of Homeless Children;

2. If the pupil is placed in the home of a district resident by court order (as defined in N.J.A.C
6A:22-3.2(e)) or by a society, agency, or institution pursuant to N.J.S.A. 18A:38-2;

3. If the pupil had previously resided in the district and if the parent or guardian is a member of the
New Jersey National Guard or the United States reserves and has been ordered to active service
in time of war or national emergency, resulting in the relocation of the pupil out of the district,
pursuant to N.J.S.A. 18A:38-3(b) in which case the district shall not be obligated for
transportation costs; and

4. If the pupil resides on federal property within the State pursuant to N.J.S.A. 18A:38-7.7 et seq.

The physical condition of an applicant’s housing, an applicant’s compliance with local housing
ordinances, or terms of lease shall not affect eligibility to attend school.

A pupil’s immigration/visa status and their eligibility to attend school shall be in accordance with
N.J.A.C. 6A:22-3.3(b) and Board Regulation #5111 — Eligibility of Resident/Nonresident Pupils.

Proof of Eligibility

The district shall accept forms of documentation from persons attempting to demonstrate a pupil’s
eligibility for enrollment in the district in accordance with N.J.A.C. 6A:22-3.4 et seq. The district shall
consider the totality of information and documentation offered by an applicant, and shall not deny
enrollment based on failure to provide a particular form of documentation, or a particular subset of
documents, without regard to other evidence presented.

The district shall not require or request any information or document protected from disclosure by law,
or pertaining to criteria that are not a legitimate basis for determining eligibility to attend school.
However, these protected documents or information, or pertinent parts thereof, may be voluntarily
disclosed by the person(s) seeking enrollment in the district. However, the district may not, directly or
indirectly, require or request such disclosure as an actual or implied condition of enroliment.

Initial Assessment and Enrollment

Registration, initial determinations of eligibility and enrollment will be in accordance with N.J.A.C.
6A:22-4.1 et seq. The district shall use registration forms provided by the Commissioner of Education
or locally developed forms that are consistent with the forms provided by the Commissioner. A district
level school administrator designated by the Superintendent will be available, and clearly identified to
applicants, to assist persons who are experiencing difficulties with the registration/enrollment process.

Initial determinations of eligibility shall be made upon presentation of an application for enrollment and
enrollment shall take place immediately in all cases except those of clear, uncontested denials. Where
an applicant has provided incomplete, unclear or questionable information, enrollment shall take place
immediately, but the applicant will be placed on notice that removal will result if defects in the
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application are not corrected, or an appeal is not filed, in accordance with subsequent notice to be
provided pursuant to N.J.A.C. 6A:22-4.2 et seq.

Where an applicant appears ineligible based on the information provided in the initial application, a
preliminary written notice of ineligibility shall be provided, including an explanation of the right to
appeal to the Commissioner of Education. Enrollment shall take place immediately if the applicant
clearly indicates disagreement with the district’s determination and intent to appeal to the
Commissioner. A pupil enrolled pursuant to this provision shall be notified that he or she will be
removed, without a hearing before the Board, if no appeal is filed within the twenty-one day period
established by N.J.S.A. 18A:38-1.

Where enrollment is denied and no intent to appeal is indicated, applicants shall be advised that they
shall comply with compulsory education laws. In this case, the parent or guardian shall, where the
pupil is between the ages of six and sixteen, be asked to complete a written statement that the pupil will
be attending school in another district, attending a nonpublic school, or receiving instruction elsewhere
than at a school pursuant to N.J.S.A. 18A:38-25. In the event this written statement is not provided, the
district level administrator designated by the Superintendent shall notify the school district of actual
domicile or residence, or the Department of Children and Families to report a potential instance of
“neglect” pursuant to N.J.S.A. 9:6-1, with the pupil’s name, the name(s) of the parent/
guardian/resident, the pupil’s address to the extent known, and shall indicate the admission to the
school district has been denied based on residency or domicile, and that there is no evidence of intent to
arrange for the child to attend school or receive instruction elsewhere.

Enrollment or attendance in the district shall not be denied based upon absence of the certified copy of
birth certificate or other proof of a pupil’s identity required within thirty days of initial enrollment
pursuant to N.J.S.A. 18A:36-25.1.

Enrollment in the district shall not be denied based upon absence of pupil medical information,
although actual attendance at school may be deferred as necessitated by compliance with rules
regarding immunization of pupils, N.J.A.C. 8:57-4.1 et seq.

Enrollment in the district, attendance at school, or educational services where attendance in the regular
education program appears inappropriate, shall not be denied based upon absence of a pupil’s prior
educational record. However, the applicant shall be advised that the initial educational placement of
the pupil may be subject to revision upon receipt of records or further assessment of the pupil by the
district.

Notice of Ineligibility

If the district finds the applicant ineligible to attend the schools of the district pursuant to N.J.A.C.
6A:22-1.1 et seq., or the application initially submitted is found to be deficient upon subsequent review
or investigation, notice shall immediately be provided to the applicant consistent with sample form(s)
to be provided by the Commissioner. Notices shall be in writing, in English and in the native language
of the applicant, issued by the Superintendent and directed to the address at which the applicant claims
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to reside. The Notice of Ineligibility shall be provided and shall include information as required in
accordance with N.J.A.C. 6A:22-4.2 et seq.

Removal of Currently Enrolled Pupils

Nothing in N.J.A.C. 6A:22-4.3 et seq. and this Policy shall preclude the Board from seeking to identify,
through further investigation or periodic requests for current validation of previously determined
eligibility status, pupils enrolled in the district who may be ineligible for continued attendance due to
error in initial assessment, changed circumstances or newly discovered information.

When a pupil, enrolled and attending school in the district based on an initial determination of
eligibility, is later determined to be ineligible for continued attendance, the Superintendent may apply
to the Board for removal of the pupil in accordance with N.J.A.C. 6A:22-4.3(b). No pupil shall be
removed from school unless the parent, guardian, adult pupil or resident keeping an “affidavit pupil”
(as defined in N.J.A.C. 6A:22-1.2) as the case may be, has been informed of his or her entitlement to a
hearing before the Board of Education. Once the hearing is held, or if the parent, guardian, adult pupil
or resident keeping an “affidavit pupil”, as the case may be, does not respond to the Superintendent’s
notice within the designated time frame or appear for the hearing, the Board shall make a prompt
determination of the pupil’s eligibility or ineligibility and shall immediately provide notice thereof in
accordance with the requirements of N.J.A.C. 6A:22-4.2 et seq. The hearings required pursuant to
N.J.A.C. 6A:22-4.3 et seq. may be conducted by the full Board or a Board Committee, at the discretion
of the full Board. If the hearing(s) is conducted by a Board Committee, the Committee shall make a
recommendation to the full Board for action. No pupil may be removed except by vote of the Board
taken at a meeting duly convened and conducted pursuant to N.J.S.A. 10:4-6 et seq., the Open Public
Meetings Act.

Appeal to the Commissioner

The district’s determination that a pupil is ineligible to attend the schools of the district may be
appealed to the Commissioner by the parent, guardian, adult pupil or resident keeping an “affidavit
pupil,” as the case may be. Such appeals shall proceed in accordance with N.J.S.A. 18A:38-1 and
N.J.A.C. 6A:3-8.1 et seq. and shall proceed as a contested case pursuant to N.J.A.C. 6A:3. Pursuant to
N.J.S.A. 18A:38-1(b)1, appeals of “affidavit pupil” eligibility determinations must be filed by the
resident keeping the pupil.

Assessment and Calculation of Tuition

If no appeal to the Commissioner is filed following notice of a determination of ineligibility, the Board
may assess tuition for any period of a pupil’s ineligible attendance, including the twenty-one day period
provided by N.J.S.A. 18A:38-1 for appeal to the Commissioner. Tuition will be assessed and
calculated in accordance with N.J.A.C. 6A:22-6.3 et seq. The district may petition the Commissioner
for an order assessing tuition, enforceable in accordance with N.J.S.A. 2A:58-10, through recording,
upon request of the Board pursuant to N.J.A.C. 6A:3-12 on the judgment docket of the Superior Court,
Law Division.
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Nonresident Pupils

The admission of a nonresident child to school free of charge must be approved by the Board. No child
otherwise eligible shall be denied admission on the basis of the child’s race, color, creed, religion,
national origin, ancestry, age, marital status, affectational or sexual orientation or sex, social or
economic status, or disability. The continued enrollment of any nonresident pupil shall be contingent
upon the pupil’s maintenance of good standards of citizenship and discipline.

Children Who Anticipate Moving to or from the District

A nonresident child otherwise eligible for attendance whose parent or guardian anticipates district
residency and has entered a contract to buy, build, or rent a residence in this district may be enrolled
without payment of tuition for a period of time not greater than sixty calendar days prior to the
anticipated date of residency. If any such pupil does not become a resident of the district within sixty
calendar days after admission to school, tuition will be charged for attendance commencing the
beginning of the sixty-first day and until such time as the pupil becomes a resident or withdraws from
school.

Pupils, whose parent or guardian have moved away from the school district on or after the
commencement of the last marking period of the school year, will be permitted to finish the school year
in this district without payment of tuition. The Board may at its sole discretion, approve exceptions on
a case-by-case basis. The parent or guardian is responsible for transporting the pupil to and from
school.

Other Nonresident Children

Other nonresident children, otherwise eligible for attendance, may be admitted to school in this district
with payment of tuition if their admission is warranted by the inaccessibility of school in their home
district, the singular availability of an appropriate educational program in this district, the avoidance of
transfer and readmission of a child whose legal custody is shared by a parent or guardian residing in
this district, or other good cause. Pupils must maintain good academic and discipline standards in order
to remain in district. Any services required above the general education cost per pupil will be paid by
the nonresident parent or guardian.

Legal References

N.J.S.A. 18A:38-1 et seq.
N.J.A.C. 6A:14-3.3; 6A:17-2.1 et seq.; 6A:22-2.1 et seq.

Adopted: August 18, 2009
Revised: June 29, 2010
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R5111 — Eligibility of Resident/Nonresident Pupils (M)

A. Definitions

1. “Affidavit pupil” means a pupil attending, or seeking to attend, school in a district pursuant to
N.J.S.A. 18A:38-1(b) and N.J.A.C 6A:22-3.1(a)2.

2. “Appeal to the Commissioner” or “appeal” means contested case proceedings before the
Commissioner of Education pursuant to N.J.A.C. 6A:3.

3. “Commissioner” means the Commissioner of Education or his/her designee.

4. “Guardian” means a person to whom a court of competent jurisdiction has awarded
guardianship or custody of a child, provided that a residential custody order shall entitle a child
to attend school in the residential custodian’s school district subject to a rebuttable presumption
that the child is actually living with the custodian. “Guardian” also means the Department of
Children and Families for purposes of N.J.S.A. 18A:38-1(e).

5. “Parent” means the natural or adoptive parent, foster parent, and surrogate parent’.

B. Eligibility to Attend School — Pupils Domiciled in the District

1. A pupil over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such younger
or older pupil as is otherwise entitled by law to a free public education, is eligible to attend
school in this school district if the pupil is domiciled within the district:

a. A pupil is domiciled in the district when he or she is living with a parent or guardian
whose permanent home is located within the district. A home is permanent when the
parent or guardian intends to return to it when absent and has no present intent of moving
from it, notwithstanding the existence of homes or residences elsewhere.

(1) Where a pupil’s parent or guardian are domiciled within different districts, and
where there is no court order or written agreement between the parent or
guardian designating the district for school attendance, the pupil’s domicile is
the district of the parent or guardian with whom the pupil lives for the majority
of the school year, regardless of which parent has legal custody.

(2) Where a pupil’s physical custody is shared on an equal-time, alternating
week/month or other similar basis such that the pupil is not living with one
parent or guardian for a majority of the school year, and where there is no court
order or written agreement between the parents designating the district for
school attendance, the pupil’s domicile is the present domicile of the parent or
guardian with whom the pupil resided on the last school day prior to October
16" preceding the date of the application.

(@ If a pupil resided with both parents or guardians, or with neither parent
nor guardian, on the last school day prior to the preceding October
16™, the pupil’s domicile is the domicile of the parent or guardian with
whom the parents or guardians indicate the pupil will be residing on
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the last school day prior to the ensuing October 16. Where the parents
or guardians do not designate, or cannot agree upon, the pupil’s likely
residence as of that date, or if on that date the pupil is not residing with
the parent or guardian previously indicated, the pupil will attend
school in the district where the parent or guardian with whom the pupil
is actually living as of the last school day prior to October 16 is
domiciled.

(b) Where the domicile of the pupil with disabilities as defined in N.J.A.C.
6A:14 cannot be determined pursuant to N.J.A.C. 6A:22-3.1, nothing
shall preclude an equitable determination of shared responsibility for
the cost of such pupil’s out-of-district placement.

(3) Where a pupil is living with a person other than a parent or guardian, nothing in
N.J.A.C. 6A:22-3.1 is intended to limit the pupil’s entitlement to attend school
in the parent or guardian’s district of domicile pursuant to the provisions of
N.J.A.C. 6A:22.

(4) The district shall not be required to provide transportation for a pupil residing
outside the district for all or part of the school year, other than that based upon
the home of the parent or guardian domiciled within the district to the extent
required by law, as a result of being the district of domicile for school
attendance purposes pursuant to the provisions of this N.J.A.C. 6A:22.

b. A pupil is domiciled in the district when he or she has reached the age of eighteen or is
emancipated from the care and custody of a parent or guardian and has established a
permanent home within the district. A home is permanent when the pupil intends to
return to it when absent and has no present intent of moving from it, notwithstanding the
existence of homes or residences elsewhere.

c. A pupil is domiciled in the district when the pupil has come from outside the state and is
living with a person domiciled in the district who will be applying for legal guardianship
of the pupil upon expiration of the six-month “waiting period” of State residency required
pursuant to N.J.S.A. 2A:34-30(e) and N.J.S.A. 2A:34-31. However, any such pupil may
later be subject to removal proceedings if application for legal guardianship is not made
within a reasonable period of time following expiration of the mandatory waiting period
or if guardianship is applied for and denied.

d. A pupil is domiciled in the district when his or her parent or guardian resides within the
district on an all-year-round basis for one year or more, notwithstanding the existence of
a domicile elsewhere.

e. A pupil is domiciled in the district if the Department of Children and Families in the
Department of Human Services is acting as the pupil’s guardian and has placed the pupil
in the district.
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2. When a pupil’s dwelling is located within two or more local school districts, or bears a mailing
address that does not reflect the dwelling’s physical location within a municipality, the district
of domicile for school attendance purposes shall be that of the municipality to which the
majority of the dwelling’s property tax is paid, or to which the majority the unit’s of property
tax is paid by the owner of a multi-unit dwelling.

a. Where property tax is paid in equal amounts to two or more municipalities, and where
there is no established assignment for pupils residing in the affected dwellings, the
district of domicile for school attendance purposes will be determined through
assessment of individual proofs as provided pursuant to N.J.A.C. 6A:22-3.4 et seq. This
provision shall not preclude the attendance of currently enrolled pupils who were
permitted to attend school in the district prior to the provision’s initial promulgation on
December 17, 2001.

3. Where a pupil’s parent or guardian elects to exercise such entitlement, nothing in N.J.A.C.
6A:22-3.1 is intended to foreclose a pupil’s entitlement to attend school in the district of
domicile notwithstanding that the pupil is qualified to attend school in a different district
pursuant to N.J.S.A. 18A:38-1(b) or the temporary residency (less than one year) provision of
N.J.S.A. 18A:38-1(d).

C. Eligibility to Attend School — Other Pupils Eligible to Attend School

1. A pupil over five and under twenty years of age pursuant to N.J.S.A 18A:38-1, or such younger
or older pupil as is otherwise entitled by law to a free public education, is eligible to attend
school in the district pursuant to N.J.S.A 18A:38-1(b) if that pupil is kept in the home of a
person other than the pupil’s parent or guardian, where the person is domiciled in the school
district and is supporting the pupil without remuneration as if the pupil were his or her own
child.

a. A pupil is not eligible to attend school in this district pursuant to this provision unless:
(1) The pupil’s parent or guardian has filed, together with documentation to support
its validity, a sworn statement that he or she is not capable of supporting or
providing care for the pupil due to family or economic hardship and that the
pupil is not residing with the other person solely for the purpose of receiving a
free public education; and
(2) The person keeping the pupil has filed, if so required by the district:

(@ A sworn statement that he or she is domiciled within the district, is
supporting the child without remuneration and intends to do so for a
longer time than the school term, and will assume all personal
obligations for the pupil relative to school requirements; and

(b) A copy of his or her lease if a tenant, or a sworn landlord’s statement if
residing as a tenant without a written lease.

b. A pupil shall not be deemed ineligible under this provision because required sworn
statements(s) cannot be obtained, where evidence is presented that the underlying
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requirements of the law are being met notwithstanding the inability of the resident or
pupil to obtain the sworn statement(s).

c. A pupil shall not be deemed ineligible under this provision where evidence is presented
that the pupil has no home or possibility of school attendance other than with a district
resident who is not the pupil’s parent or guardian but is acting as the sole caretaker and
supporter of the pupil.

d. A pupil shall not be deemed ineligible under this section solely because a parent or
guardian gives gifts or makes limited contributions, financial or otherwise, toward the
welfare of the pupil, provided the resident keeping the pupil receives no payment or other
remuneration from the parent or guardian for regular maintenance of the pupil.

e. Pursuant to N.J.S.A. 18A:38-1(c), any person who fraudulently allows a child of another
person to use his or her residence, is not the primary financial supporter of that child, and
who fraudulently claims to have given up custody of his or her child to a person in
another district commits a disorderly persons offense.

2. A pupil over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such younger
or older pupil as is otherwise entitled by law to a free public education, is eligible to attend
school in the district pursuant to N.J.S.A 18A:38-1(b) if the pupil is kept in the home of a
person domiciled in the district, other than the parent or guardian, where the parent or guardian
is @ member of the New Jersey National Guard or the reserve component of the United States
armed forces and has been ordered into active military service in the United States armed forces
in time of war or national emergency. Eligibility under this provision shall cease at the end of
the current school year upon the parent or guardian return from active military duty.

3. A pupil over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such younger
or older pupil as is otherwise entitled by law to a free public education, is eligible to attend
school in the district pursuant to N.J.S.A. 18A:38-1(d) if the pupil’s parent or guardian
temporarily resides within the district and elects to have the pupil attend school in the district of
temporary residence, notwithstanding the existence of a domicile elsewhere:

a. The parent or guardian, when required by the district, shall demonstrate that such
temporary residence is not solely for purposes of a pupil’s attending school within the
district of temporary residence;

b. Where one of a pupil’s parents or guardians temporarily resides in the district while the
other is domiciled or temporarily resides elsewhere, eligibility to attend school shall be
determined in accordance with N.J.A.C. 6A:22-3.1(a)li. However, no pupil shall be
eligible to attend school based on a parent’s or guardian’s temporary residence in a
district unless the parent or guardian demonstrates, when required by the district, that
such temporary residence is not solely for purposes of a pupil’s attending school within
the district.

4. A pupil over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such younger
or older pupil as is otherwise entitled by law to a free public education, is eligible to attend
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school in the district pursuant to N.J.S.A. 18A:38-1(f) if the pupil’s parent or guardian moves to
another district as the result of being homeless, subject to the provisions of N.J.A.C. 6A:17-2,
Education of Homeless Children.

a. A pupil over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such
younger or older pupil as is otherwise entitled by law to a free public education, is
eligible to attend school in the district pursuant to N.J.S.A. 18A:38-2 if the pupil is placed
in the home of a district resident by court order or by a society, agency, or institution as
referenced in that statute. “Court order” as used in this paragraph does not encompass
orders of residential custody, under which claims of entitlement to attend school in a
district are governed by provisions of N.J.S.A. 18A:38-1 and the applicable standards set
forth in N.J.A.C. 6A:22.

b. A pupil over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such
younger or older pupil as is otherwise entitled by law to a free public education, is
eligible to attend school in the district pursuant to N.J.S.A. 18A:38-3(b) if the pupil had
previously resided in the district and if the parent or guardian is a member of the New
Jersey National Guard or the United States reserves and has been ordered to active
service in time of war or national emergency, resulting in the relocation of the pupil out
of the district. A district admitting a pupil pursuant to N.J.S.A. 18A:38-3(b) shall not be
obligated for transportations costs.

c. A pupil over five and under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such
younger or older pupil as is otherwise entitled by law to a free public education, is
eligible to attend school in the district pursuant to N.J.S.A. 18A:38-7.7 et seq. if the pupil
resides on Federal property within the State.

D. Housing and Immigration Status

1. The physical condition of an applicant’s housing, or an applicant’s compliance with local
housing ordinances or terms of lease will not affect eligibility to attend school.

2. Immigration/visa status shall not affect eligibility to attend school. Any pupil over five and
under twenty years of age pursuant to N.J.S.A. 18A:38-1, or such younger or older pupil as is
otherwise entitled by law to a free public education, who is domiciled in the district or
otherwise eligible to attend school in the district pursuant to N.J.A.C. 6:22-3.2 shall be enrolled
without regard to, or inquiry concerning, immigration status. However, the provisions of
N.J.S.A. 18A:38-1 and N.J.A.C. 6A:22 shall not apply to pupils who have obtained or are
seeking to obtain a Certificate of Eligibility for Nonimmigrant Status (INS form 1-20) from the
district in order to apply to the INS for issuance of a visa for the purpose of limited study on a
tuition basis in a United States public secondary school (“F-1 Visa”).

E. Nothing in this Policy and Regulation or N.J.A.C. 6A:22 shall be construed to limit the discretion of
the Board to admit nonresident pupils, or the ability of a nonresident pupil to attend school with or
without payment of tuition, with the consent of the district Board pursuant to N.J.S.A. 18A:38-3(a).
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F. Proof of Eligibility

1. The district shall accept a combination of any of the following or similar forms of
documentation from persons attempting to demonstrate a pupil’s eligibility for enrollment in the
district:

a. Property tax bills, deeds, contracts of sale, leases, mortgages, signed letters from
landlords and other evidence of property ownership, tenancy or residency;

b. Voter registrations, licenses, permits, financial account information, utility bills, delivery
receipts, and other evidence of personal attachment to a particular location;

c. Court orders, State agency agreements and other evidence of court or agency placements
or directives;

d. Receipts, bills, cancelled checks, insurance claims or payments, and other evidence of
expenditures demonstrating personal attachment to a particular location, or, where
applicable, to support of the pupil;

e. Medical reports, counselor or social worker assessments, employment documents,
unemployment claims, benefit statements, and other evidence of circumstances
demonstrating, where applicable, family or economic hardship, or temporary residency;

f. Affidavits, certifications and sworn attestations pertaining to statutory criteria for school
attendance, from the parent, guardian, person keeping an “affidavit pupil,” adult pupil,
person(s) with whom a family is living, or others as appropriate;

g. Documents pertaining to military status and assignment; and

h. Any other business record or document issued by a governmental entity.

2. The district may accept forms of documentation not listed above, and shall not exclude from
consideration any documentation or information presented by a person seeking to enroll a pupil.

3. The district shall consider the totality of information and documentation offered by an applicant,
and shall not deny enrollment based on failure to provide a particular form of documentation, or
a particular subset of documents, without regard to other evidence presented.

4. The district shall not require or request, as a condition of enrollment in school, any information
or document protected from disclosure by law, or pertaining to criteria which are not legitimate
bases for determining eligibility to attend school. These include but are limited to:

a. Income tax returns;

b. Documentation or information relating to citizenship or immigration/visa status, except
as set forth in N.J.A.C. 6A:22-3.3(b);

c. Documentation or information relating to compliance with local housing ordinances or
conditions of tenancy; and

d. Social security numbers.

5. Documents or information of the type referenced in 4. above, or pertinent parts thereof, may be
considered by the district if voluntarily disclosed by the applicant seeking enrollment.
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However, the district may not, directly or indirectly, require or request such disclosure as an
actual or implied condition of enroliment.

G. Initial Assessment and Enrollment

1. The district shall use registration forms provided by the Commissioner, or locally developed
forms that:

a. Are consistent with the forms provided by the Commissioner;

b. Do not seek information prohibited by N.J.A.C. 6A:22 or any other provision of statute or
rule;

c. Summarize the criteria for attendance set forth in N.J.S.A. 18A:38-1 for applicant
reference, and specify the nature and form of any sworn statements to be filed;

d. Clearly state the purpose, in relation to such criteria, for which requested information is
being sought; and

e. Provide notice to applicants that any initial determination of eligibility is subject to a
more thorough review and re-evaluation, and that there is a potential for assessment of
tuition in the event that an initially admitted applicant is later found ineligible.

2. The district shall ensure that sufficient numbers of registration forms, and sufficient numbers of
trained registration staff, are available to ensure prompt determinations of eligibility and
enrollment. Applications for enrollment may be taken by appointment, but such appointments
must be promptly scheduled and may not unduly defer a pupil’s attendance at school.

a. If the district uses separate forms for “affidavit pupil” applications, rather than a single
form for all types of application for enrollment, such forms shall comply in all respects
with the provisions of G.1. above. Where such forms are used, the district shall provide
them to any person attempting to register a pupil of whom he or she is not the parent or
guardian, whether or not they are specifically requested. The district shall not demand or
suggest that legal guardianship or custody must be obtained before enrollment will be
considered for a pupil living with a person other than the parent or guardian, nor shall the
district demand or suggest that “affidavit pupil” proofs be produced by an applicant
seeking to enroll a pupil of whom the applicant has legal guardianship or custody.

b. A district level school administrator designated by the Superintendent shall be available,
and clearly identified to applicants, to assist persons who are experiencing difficulties
with the enrollment process.

3. Initial determinations of eligibility shall be made upon presentation of an application for
enrollment, and enrollment shall take place immediately in all cases except those of clear,
uncontested denials.

a. Where an applicant has provided incomplete, unclear or questionable information,
enrollment shall take place immediately, but the applicant shall be placed on notice that
removal will result if defects in the application are not corrected, or an appeal is not filed,
in accordance with subsequent notice to be provided pursuant to N.J.A.C. 6A:22-4.2.
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b. Where an applicant appears ineligible based on information provided in the initial
application, a preliminary written notice of ineligibility shall be provided, including an
explanation of the right to appeal to the Commissioner of Education. Enrollment shall
take place immediately if the applicant clearly indicates disagreement with the district’s
determination and intent to appeal to the Commissioner.

(1) An applicant whose pupil is enrolled pursuant to this provision shall be notified
that the pupil will be removed, without a hearing before the Board, if no appeal is
filed within the twenty-one day period established by N.J.S.A. 18A:38-1.

4. Where enrollment is denied and no intent to appeal is indicated, applicants shall be advised that
they shall comply with compulsory education laws and shall, where the pupil is between the
ages of six and sixteen, be asked to complete a written statement indicating the pupil will be
attending school in another district, attending a nonpublic school, or receiving instruction
elsewhere than at a school pursuant to N.J.S.A. 18A:38-25. In the absence of this written
statement from the parent or legal guardian, the district level school administrator designated by
the Superintendent shall notify the school district of actual domicile or residence, or the
Department of Children and Families to report a potential instance of “neglect” pursuant to
N.J.S.A. 9:6-1 (“willfully failing to provide regular school education as required by law”). The
administrator designated by the Superintendent shall provide the district or the Department of
Children and Families, as the case may be, with the pupil’s name, the name(s) of the
parent/guardian/resident, and the pupil’s address to the extent known, and shall indicate that
admission to the district has been denied based on residency or domicile, and that there is no
evidence of intent to arrange for the child to attend school or receive instruction elsewhere.

5. Where enrollment is denied and an intent to appeal is indicated, or where enrollment is
provisional subject to further review or information, enrollment or attendance at school shall not
be conditioned on advance payment of tuition in whole or part.

6. The Superintendent, or designee, shall ensure that information suggesting an applicant may be
homeless is identified during the registration process, so that, where appropriate, procedures
may ensue in accordance with N.J.A.C. 6A:17-2 — Education of Homeless Children.

7. Enrollment or attendance in the district shall not be denied based upon absence of the certified
copy of birth certificate or other proof of a pupil’s identity required within thirty days of initial
enrollment pursuant to N.J.S.A. 18A: 36-25.1.

8. Enrollment in the district shall not be denied based upon absence of pupil medical information,
although actual attendance at school may be deferred as necessitated by compliance with rules
regarding immunization of pupils, N.J.A.C. 8:57-4.1 et seq.

9. Enrollment in the district, attendance at school, or educational services where attendance in the
regular education program appears inappropriate, shall not be denied based upon absence of a
pupil’s prior educational record. However, the applicant shall be advised that the initial
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educational placement of the pupil may be subject to revision upon receipt of records or further
assessment of the pupil by the district.

H. Notice of Ineligibility

1.

If the district finds the applicant ineligible to attend the schools of the district pursuant to
N.J.A.C. 6A:22, or the application initially submitted is found to be deficient upon subsequent
review or investigation, notice shall immediately be provided to the applicant consistent with
sample form(s) provided by the Commissioner. Notices shall be in writing, in English and in
the native language of the applicant, issued by the Superintendent and directed to the address at
which the applicant claims to reside.

Notices of ineligibility shall include:

a. In cases of denial, a clear description of the specific basis on which the determination of
ineligibility was made, sufficient to allow the applicant to understand the basis for the
decision and determine whether to appeal. Such description shall identify the specific
section of N.J.S.A. 18A:38-1 under which the application was decided;

b. In cases of provisional eligibility, a clear description of the missing documents or
information that shall be provided in order to attain final eligibility status under the
applicable provision of N.J.S.A. 18A:38-1;

c. A clear statement of the applicant’s right to appeal to the Commissioner of Education
within twenty-one days of the date of the notice, along with an informational document
provided by the Commissioner describing how to file an appeal;

d. A clear statement that the pupil is entitled to attend school for the twenty-one day period
during which an appeal can be made to the Commissioner, but that, if missing
information is not provided or an appeal is not filed, the pupil will not be permitted to
attend school beyond the 21st day following the date of the notice;

e. A clear statement that the pupil is entitled to continue attending school during the
pendency of an appeal to the Commissioner;

f. A clear statement that, if an appeal is filed with the Commissioner and the applicant does
not sustain the burden of demonstrating the pupil’s entitlement to attend the schools of
the district, or the applicant abandons the appeal through withdrawal, failure to prosecute
or any means other than settlement, the applicant may be assessed, by order of the
Commissioner enforceable in Superior Court, tuition for any period of ineligible
attendance, including the initial twenty-one day period and the period during which the
appeal was pending before the Commissioner;

g. A clear statement of the approximate rate of tuition, pursuant to N.J.A.C. 6A:22-6.3, that
an applicant may be assessed for the year at issue if the applicant does not prevail on
appeal, or elects not to appeal,

(1) If removal is based on the pupil having moved from the district, the notice of
ineligibility shall also provide information as to whether district policy permits
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continued attendance, with or without tuition, for pupils who move from the
district during the course of the school year.

h. The name of a contact person in the district who can provide assistance in explaining the
contents of the notice; and

I. Notice that, where no appeal is filed, the parent or guardian shall still comply with
compulsory education laws, and that, in the absence of a written statement from the
parent or guardian that the pupil will be attending school in another district, attending a
nonpublic school, or receiving instruction elsewhere than at a school, the district level
administrator designated by the Superintendent shall notify the school district of actual
domicile/residence, or the Department of Children and Families of a potential instance of
“neglect” pursuant to N.J.S.A. 9:6-1 (“willfully failing to provide regular school
education as required by law”)., Such staff shall provide the pupil’s name, the name(s) of
the parent/guardian/resident, address to the extent known, denial of admission to the
district based on residency or domicile, and absence of evidence of intent to attend school
or receive instruction elsewhere, for purposes of facilitating enforcement of the State
compulsory education requirement (N.J.S.A. 18A:38-25).

Removal of Currently Enrolled Pupils

1.

Nothing in N.J.A.C. 6A:22 and this Regulation shall preclude the Board from seeking to
identify, through further investigation or periodic requests for current validation of previously
determined eligibility status, pupils enrolled in the district who may be ineligible for continued
attendance due to error in initial assessment, changed circumstances or newly discovered
information.

When a pupil, enrolled and attending school in the district based on an initial determination of

eligibility, is later determined to be ineligible for continued attendance, the Superintendent may

apply to the Board for removal of the pupil.

a. The Superintendent shall issue a preliminary notice of ineligibility meeting the
requirements of N.J.A.C. 6A:22-4.2. However, such notice shall also provide for a
hearing before the Board prior to a final decision on removal.

No pupil shall be removed from school unless the parent, guardian, adult pupil or resident
keeping an “affidavit pupil,” as the case may be, has been informed of his or her entitlement to a
hearing before the Board of Education.

Once the hearing is held, or if the parent, guardian, adult pupil or resident keeping an “affidavit
pupil,” as the case may be, does not respond to the Superintendent’s notice within the
designated time frame or appear for hearing, the Board shall make a prompt determination of
the pupil’s eligibility or ineligibility and shall immediately provide notice thereof in accordance
with the requirements of N.J.A.C. 6A:22-4.2.

Hearings required pursuant to N.J.A.C. 6A:22-4.3 may be conducted by a committee, at the
discretion of the full Board, which shall make a recommendation to the full Board for action.
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No pupil may be removed except by vote of the Board of Education taken at a meeting duly
convened and conducted pursuant to N.J.S.A. 10:4-6 et seq., the Open Public Meetings Act.

J.  Appeal to the Commissioner

1.

A district determination that a pupil is ineligible to attend the schools of the district may be
appealed to the Commissioner by the parent, guardian, adult pupil or resident keeping an
“affidavit pupil,” as the case may be. Such appeals shall proceed in accordance with N.J.S.A.
18A:38-1 and N.J.A.C. 6A:3-8.1 et seq. and shall proceed as a contested case pursuant to
N.J.A.C. 6A:3. Pursuant to N.J.S.A. 18A:38-1(b)1, appeals of “affidavit pupil” eligibility
determinations shall be filed by the resident keeping the pupil.

K. Assessment and Calculation of Tuition

1.

If no appeal to the Commissioner is filed by the parent, guardian, adult pupil, or district resident
keeping an “affidavit pupil” following notice of a determination of ineligibility, the Board may
assess tuition for any period of a pupil’s ineligible attendance, including the twenty-one day
period provided by N.J.S.A. 18A:38-1 for appeal to the Commissioner.

a. If the responsible party does not pay the tuition assessment, the Board may petition the
Commissioner pursuant to N.J.A.C. 6A:3 for an order assessing tuition, enforceable in
accordance with to N.J.S.A. 2A:58-10 through recording, on request of the Board
pursuant to N.J.A.C. 6A:3-12, on the judgment docket of the Superior Court, Law
Division.

If an appeal to the Commissioner is filed by the parent, guardian, adult pupil, or district resident

keeping an “affidavit pupil,” where the petitioner does not sustain the burden of demonstrating

entitlement to attend the schools of the district, or abandons the appeal through withdrawal,
failure to prosecute or any means other than settlement agreeing to waive or reduce tuition, the

Commissioner may order assessment of tuition for any period of a pupil’s ineligible attendance

in a district, including the twenty-one day period for filing of an appeal and the period during

which the hearing and decision on appeal were pending.

a. Upon the Commissioner’s finding that an appeal has been abandoned, the Board may
remove the pupil from school and seek tuition for the period of ineligible attendance
pursuant to N.J.A.C. 6A:22-6.1(a). However, if the record of the appeal includes a
calculation reflecting the rate(s) of tuition for the year(s) at issue, the per diem rate of
tuition for the current year, and the date on which the pupil’s ineligibility began, the
Commissioner may order payment of tuition as part of his or her decision. If the record
does not include such a calculation, but the Board has filed a counterclaim for tuition, the
counterclaim shall proceed to a hearing notwithstanding that the petition has been
abandoned.

b. An order of the Commissioner assessing tuition is enforceable through recording on the
judgment docket of the Superior Court, Law Division, pursuant to N.J.S.A. 2A:58-10.
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3. Tuition assessed pursuant to the provisions of this N.J.A.C. 6A:22-6 shall be calculated on a per
pupil basis for the period of a pupil’s ineligible enrollment, by applicable grade/program
category and consistent with the provisions of N.J.A.C. 6A:23-3.1. The individual pupil’s
record of daily attendance shall not impact on such calculation.

4. Nothing in N.J.A.C. 6A:22 precludes an equitable determination, by the Board or the
Commissioner, that, when the particular circumstances of a matter so warrant, tuition shall not
be assessed for all or part of any period of a pupil’s ineligible attendance in the district.

Adopted: August 18, 2009
Revised: June 29, 2010
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5112 — Entrance Age

The Board of Education will admit to this district children otherwise eligible by law or Board policy
that have attained the age requirements set by law and this Board of Education. The Board requires
documentary verification of the age and birth date of any child for whom admission to this district is
sought.

Preschool Disabled
A child is eligible for entrance into a program of special education that has attained his/her third
birthday and has been found by the Child Study Team to be eligible for a program for the preschool
disabled in accordance with rules of the State Board of Education.
Kindergarten
Any child residing in the district shall be admitted to the Kindergarten provided:

1. That child will have attained the age of five years on or before October 1% of that school year;

2. Proof shall be furnished of immunization against the communicable diseases at the time of
enrollment or such immunization shall be completed within thirty days from date of entry into
the school; and

3. The child shall have been examined by either the school or a private physician, and the results
shall be furnished to the school on the form provided.
Grade One
Any child residing in the district shall be admitted to grade one provided:
1. The child will have attained the age of six years on or before October 1% of that school year; or
2. He/she has been in the first grade in another public school; and
3. Proof has been furnished of immunization against communicable diseases.

Legal References

N.J.S.A. 18A:36-19; 18A:38-5; 18A:38-6; 18A:44-1,;
N.J.S.A. 18A:44-2; 18A:46-6; 18A:46-6.1
N.J.A.C. 6A:14-3.3

Adopted: August 18, 2009
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5114 — Children Displaced by Domestic Violence

The Board of Education will cooperate with the County Office of Education, as appropriate and
feasible, in the education of children temporarily displaced by domestic violence. Any pupil attending
the schools of this district, whether regularly enrolled in this or another district, who has been admitted
to a shelter for victims of domestic violence will be permitted and encouraged to continue an
appropriate educational program with minimal disruption.

The Board will cooperate with other educational institutions in the sharing of pertinent pupil records
and in the establishment of sending-receiving relationships on behalf of displaced children. The
confidentiality of all matters concerning displaced children will be strictly observed, and no
information regarding the present residence of the child will be released.

Legal References
N.J.S.A. 18A:38-1 et seq.

Adopted: August 18, 2009
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5116 — Education of Homeless Children

The Board of Education will admit and enroll homeless children in accordance with State laws and
New Jersey Administrative Code. The Board of Education adopts this Policy to be in compliance with
law and Code to ensure the enrollment of homeless children in school and to respond to appeals made
by parent(s) or legal guardian(s) or other parties related to their enrollment.

The district will determine a child is homeless when he or she resides in a publicly or privately operated
shelter designed to provide temporary living accommodations, including: hotels or motels; congregate
shelters, including domestic violence and runaway shelters; transitional housing; and homes for
adolescent mothers. A child is also determined homeless when he or she resides in a public or private
place not designated for or ordinarily used as a regular sleeping accommodation, including: cars or
other vehicles excluding mobile homes; tents or other temporary shelters; temporary shelters provided
to migrant workers and their children on farm sites; and the residence of relatives or friends with whom
the homeless child is temporarily residing out of necessity because the family lacks a regular or
permanent residence of its own.

The district of residence for a homeless child is responsible for the education of the child and will
assume all responsibilities as required in N.J.A.C. 6A:17-2.4 et seq. The district of residence is the
district in which the parent(s) or legal guardian(s) last resided prior to becoming homeless. The district
liaison for the education of homeless children is a designated guidance counselor. The liaison will
facilitate communication and cooperation between the district of residence and the district where the
homeless child is temporarily residing and will develop procedures to ensure that a homeless child
temporarily residing in the district is enrolled and attending school pursuant to N.J.A.C. 6A:17-2.6.

When a homeless child is living temporarily in the school district, the district liaison, upon receiving
notification from the parent(s) or legal guardian(s), the Department of Human Services, a shelter
director, an involved agency, or a case manager, will notify the liaison of the district of residence
within twenty-four hours of the notification. Upon notification of the need for enrollment of a
homeless child, the liaison in the district of residence will coordinate enrollment procedures
immediately based upon the best interest of the child pursuant to N.J.A.C. 6A:17-2.6(b).

The Superintendent or designee of the district of residence shall decide the district of enroliment of the
homeless child in accordance with N.J.A.C. 17-2.6 et seq.

Unless parental rights have been terminated by a court of competent jurisdiction, the parent(s) or legal
guardian(s) retains all rights under N.J.A.C. 6A:17-2.1 et seq.

If a dispute occurs regarding the determination of homelessness, the Superintendent of the involved
district(s) or the parent(s) or legal guardian(s) of the child must immediately notify the Executive
County Superintendent, who will decide the status of the child within two working days. If a dispute
remains between the parent(s) or legal guardian(s) and/or the districts following the Executive County
Superintendent’s determination, the parent(s) or legal guardian(s) or the involved Board(s) of
Education may appeal to the Commissioner of Education for determination pursuant to N.J.A.C. 6A:3
et seq.
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If the district is designated as the district of residence and disputes such designation, or where no
designation can be agreed upon by districts, the Superintendents of the involved districts shall
immediately notify the Executive County Superintendent who will make a determination within two
working days. The district may appeal the Executive County Superintendent’s determination to the
Department of Education pursuant to N.J.A.C. 6A:23-5.2(d), (e), and (f).

If a dispute occurs regarding the determination of the district of enrollment made by the district of
residence, the Superintendent of the district of residence shall immediately notify the Executive County
Superintendent. The County Superintendent will determine within two working days where the child
shall be enrolled based on the child’s best interest pursuant to N.J.A.C. 6A:17-2.6(b). If the Executive
County Superintendent’s decision is disputed, the Department of Education shall provide for mediation
in accordance with N.J.A.C 6A:17-2.8(c)1.

A dispute or appeal will not delay the homeless child’s immediate entrance into school. The homeless
child will be enrolled in the district designated by the Executive County Superintendent pending
resolution of the dispute or appeal. Disputes and appeals involving the services provided to a homeless
child with educational disabilities will be made pursuant to N.J.A.C. 6A:14.

Financial responsibility, including the payment of tuition for the homeless child, will be in accordance
with N.J.A.C. 6A:17-2.9 et seq. The district of residence shall list the child on its annual Application
for State School Aid (ASSA) pursuant to N.J.S.A. 18A:7F-33 for as long as the parent(s) or legal
guardian(s) remains homeless and the child is enrolled in another school district. If a district of
residence cannot be determined for a homeless child or if a district of residence is outside of the State,
the State will assume fiscal responsibility for the tuition of the child pursuant to N.J.S.A. 18A:7B-
12(d). The State will pay the tuition, in accordance with N.J.A.C. 6A:17-2.9(c)1., to the school district
in which the child is currently enrolled for as long as the child and his or her parent(s) or legal
guardian(s) remain homeless.

Legal References
N.J.A.C. 6A:17-2.1 et seq.

Adopted: August 18, 2009
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A. Definitions
1.

2. “District of residence” means the district in which the parent last resided prior to becoming
homeless.

3. “Homeless child” means a child or youth who lacks a fixed, regular and adequate residence,
pursuant to N.J.S.A. 18A:7B-12 and N.J.A.C. 6A:17-2.3.

4. “Parent” means the natural or adoptive parent, legal guardian, foster parent, surrogate parent,
and person acting in the place of a parent such as the person with whom the child legally resides
or a person legally responsible for the child’s welfare.

5. “Superintendent” means Superintendent and/or Chief School Administrator.

B. Determination of Homeless Status
1. The district will determine a child is homeless when he or she resides in any of the following:

C. Responsibilities of the District of Residence
1.

Pupils
R5116 — Education of Homeless Children
Page 1 of 4

R5116 — Education of Homeless Children

“District liaison for the education of homeless children” means the person identified in each
school district that facilitates all of the activities needed to ensure the enrollment of homeless
children.

a. A publicly or privately operated shelter designed to provide temporary living
accommodations, including: hotels or motels; congregate shelters, including domestic
violence and runaway shelters; transitional housing; and homes for adolescent mothers.

b. A public or private place not designated for or ordinarily used as a regular sleeping
accommodation, including: cars or other vehicles excluding mobile homes; tents or other
temporary shelters; temporary shelters provided to migrant workers and their children on
farm sites.

c. The residence of relatives or friends with whom the homeless child is temporarily
residing out of necessity because the family lacks a regular or permanent residence of its
own.

The district of residence for a homeless child is responsible for the education of the child and

will:

a. Determine the district in which the child shall be enrolled after consulting with the parent
pursuant to N.J.A.C. 6A:17-2.6;

b. Pay the cost of tuition pursuant to N.J.A.C. 6A:23-3.1 when the child attends school in
another district; and

c. Provide for transportation for the child pursuant to N.J.A.C. 6A:27-6.2.

The determination of the homeless child’s district of residence will be made by the
Superintendent or designee of the school district(s) involved pursuant to N.J.A.C. 6A:17-2.5.
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This determination will be based upon information received from the parent, the Department of
Human Services, a shelter provider, another school district, an involved agency or a case
manager.

The district Board of Education identified as the district of residence in accordance with
N.J.S.A. 18A:7B-12 for a homeless child is the district of residence for as long as the parent
remains homeless.

D. Designation of District Liaisons and Their Responsibilities

1.

The Superintendent identifies a designated guidance counselor as the district liaison for the
education of homeless children. The liaison will facilitate communication and cooperation
between the district of residence and the district where the homeless child is temporarily
residing. The district liaison will develop procedures to ensure a homeless child temporarily
residing in the district is enrolled and attending school pursuant to N.J.A.C. 6A:17-2.6.

When a homeless child is living temporarily in a school district, the district liaison, upon
receiving notification from the parent, the Department of Human Services, a shelter director, an
involved agency, or a case manager, will notify the liaison of the district of residence within
twenty-four hours of the notification.

Upon notification of the need for enrollment of a homeless child, the liaison in the district of
residence will coordinate enrollment procedures immediately based upon the best interest of the
child pursuant to N.J.A.C. 6A:17-2.6(b).

E. District Enrollment

1.

2.

The Superintendent or designee of the district of residence will decide in which district the
homeless child will be enrolled as follows:

a. To continue the homeless child’s education in the school district of last attendance if the
district of last attendance is not the district of residence;

b. To enroll the homeless child in the district of residence; or

c. To enroll the homeless child in the school district where the child is temporarily living.

The Superintendent of the district of residence will decide the district of enrollment of a
homeless child based on what is determined to be in the best interest of the child after
considering:

a. The continuity of the child’s educational program;

b. The preference of the parent as to where the child should attend school,

c. The eligibility of the child for special instructional programs, including but not limited to
bilingual, gifted and talented, special education, early childhood and vocational
programs; and

d. The distance, travel time, and safety factors in coordinating transportation services from
the temporary residence to the school.
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3. The Superintendent of the district of residence will determine the child’s district enrollment in a
timely manner after consultation with the parent as follows:

a. Enrollment decisions will be made within three school days of notification of the need for
enrollment. When the decision is made, the child will be enrolled immediately; and

b. Consultation with the parent regarding the enrollment decision and the right to appeal the
decision will be documented in writing.

4. When a decision is made to enroll the child in a district other than the district of residence, the
Superintendent of the district of residence will forward to the new district all relevant school
and health records. When the parent is homeless due to conditions of domestic violence, the
transfer of pupil records will be subject to the provisions of N.J.A.C. 6:3-6.

5. When a homeless child with educational disabilities is enrolled in a district other than the
district of residence, the child will be placed in a program consistent with the goals and
objectives of the child’s individualized educational program. Within thirty days after
placement, the district where the child is placed will review and revise the individualized
educational program pursuant to N.J.A.C. 6A:14.

6. When the district of residence for a homeless child cannot be determined, the Superintendent of
the district in which the child is temporarily residing will enroll the child immediately in the
district of temporary residence or the district of last attendance.

F. Parental Rights

1. Unless parental rights have been terminated by a court of competent jurisdiction, the parent
retains all rights under N.J.A.C. 6A:17-2.1 et seq.

G. Disputes and Appeals

1. If a dispute occurs regarding the determination of homelessness, the Superintendent of the
involved district(s) or the parent of the child will immediately notify the Executive County
Superintendent, who will decide the status of the child within two working days. If a dispute
remains between the parent and the involved district(s) following the Executive County
Superintendent’s determination, the parent or the involved Board(s) of Education may appeal to
the Commissioner of Education for a determination pursuant to N.J.A.C. 6A:3.

2. If a district designated as the district of residence disputes such designation, or where no
designation can be agreed upon by the involved districts, the Superintendents of the involved
districts will immediately notify the Executive County Superintendent who will make a
determination within two working days. The district may appeal the Executive County
Superintendent’s determination to the Department of Education pursuant to N.J.A.C. 6A:23-5.2

(d), (e), and (f).
3. If a dispute occurs regarding the determination of the district of enrollment made by the district

of residence, the Superintendent of the district of residence will immediately notify the
Executive County Superintendent. The County Superintendent will determine within two
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working days where the child will be enrolled based on the child’s best interest pursuant to
N.J.A.C. 6A:17-2.6(b).
a. If the Executive County Superintendent’s decision is disputed, the Department of

Education will provide for mediation as follows:

(1) The request must be made to the Department of Education in writing.

(2) Requests for mediation will cite the issues in dispute and the relief sought.

(3) A mediation conference must be conducted within five school days after the
request is made at a time and place reasonably convenient to all parties in the
dispute.

(4) If the mediation does not result in an agreement, an appeal may be made to the
Commissioner of Education pursuant to N.J.A.C. 6A:3 et seq.

4. Any dispute or appeal shall not delay the homeless child’s immediate entrance into school. The
homeless child will be enrolled in the district designated by the Executive County
Superintendent pending resolution of the dispute or appeal.

5. Disputes and appeals involving the services provided to a homeless child with educational
disabilities will be made pursuant to N.J.A.C. 6A:14.

H. Tuition

1. If the homeless child is enrolled in a district other than the district of residence, the district of
residence will pay the costs of tuition for the child to that district pursuant to N.J.S.A. 18A:38-
19 and N.J.A.C. 6A:23-3.1.

2. The district of residence will list the child on its annual Application for State School Aid
(ASSA) pursuant to N.J.S.A. 18A:7F-33 for as long as the parent remains homeless and the
child is enrolled in another school district.

3. If the district of residence cannot be determined for a homeless child or if the district of
residence is outside of the State, the State will assume fiscal responsibility for the tuition of the
child pursuant to N.J.S.A. 18A:7B-12(d). The State will pay the tuition to the school district in
which the child is currently enrolled for as long as the child and his or her parent remain
homeless.

a. When the State assumes fiscal responsibility for the tuition of a homeless child, the State
will pay to the district in which the child is enrolled the appropriate T&E amount,
pursuant to N.J.S.A. 18A:7F-3, and any appropriate additional cost factor for special
education, pursuant to N.J.S.A. 18A:7F-19.

Adopted: August 18, 2009
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5120 — Assignment of Pupils

The Board of Education directs the assignment of pupils to the schools, programs, and classes of this
district consistent with the best interests of pupils and the best uses of the resources of this district.

Pupils shall generally attend the school located in the attendance area of their residence. The
Superintendent may assign a pupil to a school other than that designated by the attendance area when
such an exception is justified by circumstances and is in the best interests of the pupil. Every effort will
be made to continue a pupil in the same elementary school.

The Superintendent shall assign an incoming transfer pupil to the school that will afford the pupil the
most appropriate educational opportunity. The Building Principal may assign pupils in his/her school
to grades, classes, and groups on the basis of the needs of the pupil as well as the sound administration
of the school.

Adopted: August 18, 2009
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5130 — Withdrawal from School (M)

The Board of Education believes that the educational goals of this district are best implemented by a
pupil’s exposure to the entire educational program and that every pupil enrolled in this district should
be encouraged to complete the program of instruction appropriate to his/her needs. No pupil below the
age of sixteen will be permitted to withdraw from school.

The Superintendent shall alert teaching staff members to identify those pupils who may consider eighth
grade graduation the termination of their education. Any pupil who indicates that he/she may drop out
of school before entry to the ninth grade should be reported to the Building Principal and be provided

with counseling.

Adopted: August 18, 2009
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R5130 — Withdrawal from School (M)

Every pupil in this district shall be encouraged to complete the program of instruction in which he/she
is enrolled, in cooperation with school staff members. Although the enrollment and attendance of
persons over the age of sixteen cannot be compelled by law, school personnel shall make every
reasonable effort to determine whether the school is meeting the educational needs of a pupil who
requests withdrawal.

A. Request for Permanent Withdrawal
1. The pupil must obtain a withdrawal form to be taken home for the signature of his/her parent(s)
or legal guardian(s).
2. The pupil must meet with the guidance counselor to discuss the reasons for the requested
withdrawal.

3. The guidance counselor will review the pupil’s file to determine whether the pupil has received
the educational services to which he/she is entitled.

4. The pupil will be offered an exit conference with the guidance counselor, at which the pupil will
be informed of:

a. The desirability of continuing education at some future time toward the award of a high
school diploma through an Adult High School Program,

b. The possibility of readmission until the pupil is twenty years of age (or, if the pupil is
disabled, until the end of the school year in which his/her twenty-first birthday occurs),

c. The possibility of further education in the Armed Forces of the United States and the
application of such training toward a high school diploma pursuant to N.J.A.C. 6:27-4.1,
and

d. The continuing availability of high school counseling services.

5. The guidance counselor will report the withdrawal and the reasons for the withdrawal to the
Superintendent to satisfy state reporting requirements.

B. Transferring Pupils

1. A pupil requesting transfer to another school, public or private, must obtain a transfer form for
approval by the pupil’s parent(s) or legal guardian(s).

2. A parent(s) or legal guardian(s) who withdraws a pupil from this district shall be asked to
designate the name and location of the school or school district in which he/she intends to enroll
the pupil. The Building Principal shall be alert to the receipt of a request for records from that
school district, for the purpose of implementing Board Policy #8462 — Reporting Potentially
Missing or Abused Children.

C. Pupil’s Responsibilities
A pupil, who withdraws, permanently or by transfer, must:
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1. Return all books, uniforms, and other school property to the appropriate school staff member,
who shall give a proper receipt for returned items;

Clear out his/her locker(s) and turn in any locks owned by the district;
Clear any obligations, for materials or fines, to the school library;

Pay any fines due for damaged or lost textbooks; and

5. Submit a properly authorized withdrawal or transfer form.

D. Records

1. The records of a pupil who transfers to another school will be sent to that school in accordance
with Board Regulation #8330 — Pupil Records.

2. The permanent records of a pupil who withdraws from school will be retained in accordance
with Board Regulation #8330 — Pupil Records.

> wnN

Adopted: August 18, 2009
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5200 — Attendance (M)

The Board of Education requires the pupils enrolled in the schools of this district attend school
regularly in accordance with the laws of the State. The educational program offered by this district is
predicated on the presence of the pupil and requires continuity of instruction and classroom
participation. The regular contact of pupils with one another in the classroom and their participation in
a well-planned instructional activity under the tutelage of a competent teacher are vital to this purpose.

Attendance at school may be excused for certain absences as defined by the Board. All absences for
reasons other than excused, shall be unexcused.

Pupils absent from school for any reason are responsible for the completion of assignments missed
because of their absence. No pupil excused for a religious holiday shall be deprived of an award or
eligibility to compete for an award or the opportunity to make up a test given on the religious holiday.

Prolonged or repeated absences, excused or unexcused, from school or from class, deprive the pupil of
the classroom experience deemed essential to learning and may result in retention at grade level.

Pupils shall be subjected to the school district response for unexcused absences during the school year
as outlined in N.J.A.C. 6A:16-7.8(a)4 and Board Regulation #5200 — Attendance. In addition,
unexcused absences from school or from classes within the school day shall subject a pupil to the
disciplinary rules of the Board, which may include the denial of a pupil’s participation in co-curricular
activities and/or athletic competition. Repeated truancies that interfere with efforts of this Board and its
staff in the maintenance of good order and the continuity of classroom instruction may result in the
suspension or expulsion of any pupil from the course of study during which absences have occurred or
the suspension or expulsion in accordance with Board Policy and Regulation #5610 — Suspension and
Board Policy #5620 — Expulsion.

The Superintendent shall calculate and monitor the average daily attendance rate for the district and for
each school in the district. Whenever the average daily attendance rate for the district or for a school in
the district does not meet the New Jersey Department of Education requirements, the Superintendent or
designee shall develop performance objectives to improve pupil attendance pursuant to N.J.A.C.
6A:32-12.2(a)3.

Legal References

N.J.S.A. 18A:36-14 et seq.; 18A:38-25 et seq.
N.J.S.A. 34:2-21.1 et seq.
N.J.A.C. 6A:16-7.8

Adopted: August 18, 2009
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R5200 — Attendance (M)

A. Definitions
1. “Attendance” is a pupil’s presence in school and in the classroom to which he/she is assigned at
the times scheduled for instruction or other school activities.

a. A pupil will be considered to have attended school if he/she has been present at least four
instruction hours during the school day.

b. A Kindergarten pupil will be considered to have attended school if he/she has been
present at least 1.5 hours during the Kindergarten session to which the pupil is assigned.

c. A pupil not present in school because of his/her participation in an approved school
activity, such as a field trip, meeting, cooperative education assignment, or athletic
competition will be considered to be in attendance.

2. “Excused absence” is a pupil’s absence from school for a full day or a portion of a day for one
or more of the following reasons:
a. The pupil’s illness,

Family illness or death,

Educational opportunities approved in advance by the Building Principal,

Excused religious observances, pursuant to N.J.S.A. 18A:36-14 through 16,

Where appropriate, when consistent with Individualized Education Programs, the

Individuals with Disabilities Act, accommodation plans under 29 U.S.C. 88 794 and

705(20), and individualized health care plans pursuant to N.J.A.C. 6A:16-2.3,

The pupil’s suspension from school,

g. The pupil’s required attendance in court,

h. Necessary and unavoidable medical or dental appointments that cannot be scheduled at a
time other than the school day,

i. An absence for a reason not listed above, but deemed excused by the Building Principal
or Assistant Principal, upon a written request by the pupil’s parent or legal guardian to
the Building Principal or designee stating the reason for the absence and requesting
permission for the absence to be an excused absence,

3. “Truancy” is a pupil’s absence from all or a part of the school day without the knowledge of the
pupil’s parent(s) or legal guardian(s). A pupil will also be considered truant if he/she:
a. Leaves school without permission when school is still in session,
b. Leaves class because of illness and does not report to the school nurse or main office as
directed, or
c. Is present in school but is absent from class without approval. Such truancy from class is
a “class cut.”

® oo T
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4. “Unexcused absence” is a pupil’s absence for all or part of a school day for any reason other
than those listed in A2 above.

5. A vacation or planned absence form must be completed by a parent/guardian and forwarded to
the Building Principal or designee prior to the planned absence from school. These absences
will be considered excused absences and will not be subject to an action plan under the truancy
policy guidelines. Pupils must complete any work missed, including tests and homework
assignments within thirty calendar days of their return to school.

B. Notice to School of a Pupil’s Absence

1. The parent or guardian or adult pupil is requested to call the school office before 8:00 a.m. of
the morning of the pupil’s absence.

2. The parent or guardian of a pupil who attended morning session but will not attend afternoon
session should call the school office before 8:00am to give notice of the pupil’s absence.

3. The parent(s) or legal guardian(s) or adult pupil who anticipates a future absence or anticipates
that an absence will be prolonged should notify the main office secretary, who will assist in the
arrangement of make-up work.

C. Readmission to School After an Absence

1. A pupil returning from an absence of any length must present to the Building Principal/designee
a written statement, dated and signed by the parent or guardian or adult pupil, of the reasons for
the absence.

2. A note explaining a pupil’s absence for non-communicable illness for a period of three or more
consecutive school days must be accompanied by a physician’s statement of the pupil’s illness.

3. A pupil who has been absent by reason of having or being suspected of having a communicable
disease must present to the school nurse written evidence of being free of communicable
disease, in accordance with Board Policy #8451 — Control of Communicable Disease.

D. Instruction

1. Teachers are expected to cooperate in the preparation of home assignments for pupils who
anticipate an excused absence.

2. A pupil who anticipates an excused absence due to a temporary or chronic health condition may
be eligible for home instruction in accordance with Board Policy #2412 — Home Instruction Due
to Health Condition. The parent or guardian or adult pupil must request home instruction.

3. Pupils absent for any reason are expected to make up the work missed. Teachers will provide
make-up assignments as necessary.

4. In general, pupils will be allowed two day(s) to make up missed work for each one day of
absence. Teachers shall make reasonable accommodations to extend time for pupils.
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5. A pupil who missed a test because of an excused absence shall be offered an opportunity to take
the test or an alternate test.

E. Denial of Course Credit

1. An elementary pupil will be retained at grade level, in accordance with Board Policy #5410 —
Promotion and Retention, when he/she has been absent eighteen days or more school days,
whatever the reason for the absence, except that absences for the observance of religious
holidays and during a pupil’s suspension will not count toward the total. Exceptions to this rule
may be made for pupils whose absences are excused and who have demonstrated through
completion of home assignments and/or home instruction that they have mastered the
proficiencies established for the assigned courses of study.

F. School District Response To Unexcused Absences During the School Year

1. For up to four cumulative unexcused absences, the Building Principal or designee shall:

a. Make a reasonable attempt to notify the pupil’s parent or legal guardian of each
unexcused absence prior to the start of the following school day;

b. Conduct an investigation of the cause of each unexcused absence, including contact with
the pupil’s parent or legal guardian;

c. Develop an action plan in consultation with the pupil’s parent or legal guardian designed
to address patterns of unexcused absences, if any, and to have the child return to school
and maintain regular attendance;

d. Proceed in accordance with the provisions of N.J.S.A. 9:6-1 et seq. and N.J.A.C. 6A:16-
11, if a potentially missing or abused child abuse situation is detected; and

e. Cooperate with law enforcement and other authorities and agencies, as appropriate.

2. For between five and nine cumulative unexcused absences, the Building Principal or designee
shall:

a. Make a reasonable attempt to notify the pupil’s parent or legal guardian of each
unexcused absence prior to the start of the following school day;

b. Conduct a follow-up investigation, including contact with the pupil’s parent or legal
guardian, to determine the cause of each unexcused absence;

c. Evaluate the appropriateness of the action plan developed pursuant to F.1.c. above;

d. Revise the action plan, as needed, to identify patterns of unexcused absences and
establish outcomes based upon the pupil’s needs and specify the interventions for
achieving the outcomes, supporting the pupil’s return to school and regular attendance
that may include any or all of the following:

(1) Refer or consult with the building’s Intervention and Referral Services Team,
pursuant to N.J.A.C. 6A:16-8;

(2) Conduct testing, assessments, or evaluations of the pupil’s academic,
behavioral, and health needs;
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(3) Consider an alternate educational placement;

(4) Make a referral to a community-based social and health provider agency or
other community resource;

(5) Refer to the court program designated by the New Jersey Administrative Office
of the Courts; and

(6) Proceed in accordance with the provisions of N.J.S.A. 9:6 et seq. and N.J.A.C.
6A:16-11, if a potentially missing or child abuse situation is detected.

e. Cooperate with law enforcement and other authorities and agencies, as appropriate.

For cumulative unexcused absences of ten or more, the pupil between the ages of six and

sixteen is truant, pursuant to N.J.S.A. 18A:38-27, and the Building Principal or designee shall:

a. Make a mandatory referral to the court program required by the New Jersey
Administrative Office of the Courts;

b. Make a reasonable attempt to notify the pupil’s parent or guardian of the mandatory
referral;

c. Continue to consult with the parent or legal guardian and the involved agencies to support
the pupil’s return to school and regular attendance;

d. Cooperate with law enforcement and other authorities and agencies, as appropriate; and

Proceed in accordance with N.J.S.A. 18A:38-28 through 31, Article 3B, Compelling
Attendance at School, and other applicable State and Federal statutes, as required.

For pupils with disabilities, the attendance plan and punitive and remedial procedures of
N.J.A.C. 6A:16-7.8 and this Policy and Regulation shall be applied, where applicable, in
accordance with the pupil’s Individualized Education Programs, pursuant to 20 U.S.C. §1400 et
seq.; the Individuals with Disabilities Education Improvement Act; the procedural protections
set forth in N.J.A.C. 6A:14; accommodation plans under 29 U.S.C. §8794 and 705(20); and
individualized health care plans, pursuant to N.J.A.C. 6A:16-2.3.

All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a) shall act in accordance with F.1. above
for each pupil with up to four cumulative unexcused absences.
a. For each pupil attending a receiving school with five or more cumulative unexcused
absences, the absences shall be reported to the sending district by the receiving school.
(1) The sending school district shall proceed in accordance with the district Board
of Education policies and procedures pursuant to F. above and the provisions of
F.2. through F.4. above, as appropriate.

G. Discipline

1.

Pupils may be denied participation in co-curricular activities if their attendance fails to meet the
standards set forth in Board Policy #2430 — Co-Curricular Activities.

No pupil who is absent from school for observance of a religious holiday may be deprived of
any award or of eligibility for or opportunity to compete for any award because of the absence.
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3. In addition to the requirements as outlined in F.3.a. through e. above, a pupil deemed truant
shall be subject to appropriate pupil discipline.

4. The absence of a pupil missing from school for unexplained reasons will be handled in
accordance with Board Requlation #8462 — Reporting Potentially Missing or Abused Children.

H. Recording Attendance

1. Teachers must accurately record the pupils present, tardy, and absent each day in each session
or each class. Attendance records must also record pupils’ attendance at out-of-school
curricular events such as field trips.

2. Teachers must classify and record each absence as excused, unexcused, or truancy.

3. The attendance form will be delivered, no later than 8:30am, to the office secretary responsible,
who will verify pupil absences for recording pupil attendance.

4. A report card will record the number of times the pupil was absent and tardy in each marking
period.

5. A pupil’s absence for observance of a religious holiday will not be recorded as such on any
transcript or application or employment form.
I. Appeal

1. A truant pupil may be suspended or expelled for truancies in accordance with Board Policy
#5610 — Suspension and Board Policy #5620 — Expulsion.

2. A pupil who has been retained at grade level for excessive absences may appeal that action in
accordance with Board Policy #5410 — Promotion and Retention.

J. Attendance Improvement Plan

1. The Superintendent, or designated principals, will collect attendance data from each of the
schools in the district and calculate the average daily attendance rate for the district and for each
school. The attendance rate shall be calculated by dividing the total number of pupil days
present for all pupils by the total possible number of pupil days present for all pupils and
multiplying the result by one hundred.

2. When the average daily attendance rate for the district or for a school does not meet the New
Jersey Department of Education requirements, performance objectives to improve pupil
attendance pursuant to N.J.A.C. 6A:32-12.2(a)3 shall be developed.

Adopted: August 18, 2009
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5230 — Late Arrival and Early Dismissal

The Board of Education requires that pupils be in attendance for the full school day in order to benefit
from the instructional program. That requirement will be waived only when compelling circumstances
require that a pupil be late to school or dismissed from school before the end of the school day.

The Building Principal may excuse for cause the late arrival and early dismissal of a pupil on the prior
written request of the pupil’s parent(s) or legal guardian(s). Good cause may include, but need not be
limited to, medical and dental appointments that cannot be scheduled outside the school day, medical
disability, interviews for private school admission entrance and court appearances.

No pupil will be permitted to leave the school before the end of the school day except in the presence of
the pupil’s parent(s) or legal guardian(s), or an agent of the parent(s) or legal guardian(s) who has
written authorization, or in the custody of agents of the state acting in their legal capacity.

A pupil must be in school for at least four hours of instructional time to be considered to have attended
school that day.

The Building Principal shall maintain a record of the parent(s) or legal guardian(s) of each pupil. If one
parent has been assigned custody of the pupil by court order or separation agreement and wishes to
limit the noncustodial parent’s access to the pupil, the parent in custody must inform the Building
Principal of any such limitation and may request that his/her authorization be required before the
noncustodial parent is granted access. In the absence of such notice, the Building Principal will
presume that a pupil may be released into the care of either parent.

A pupil who suffers an incapacitating medical disability will be released from school only in the
presence of an adult.

Adopted: August 18, 2009
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R5230 — Late Arrival and Early Dismissal

A. Definitions

1. “Late arrival” means the arrival of a pupil after the beginning of the pupil’s school day for an
excused purpose. A late arrival is not an instance of tardiness for the purpose of applying Board
Requlation #5240 — Tardiness.

2. “Early dismissal” means the release of a pupil from school prior to the end of the pupil’s school
day for an excused purpose; “early dismissal” includes the release of a pupil for a period of time
that occurs during the pupil’s school day. An early dismissal is not an absence for the purpose
of applying Board Regulation #5200 — Attendance.

3. “Dismissal from class” means a pupil’s brief absence from his/her assigned class for a reason
that has been approved in advance. A “dismissal from class” is not a class “cut” for the purpose
of applying Board Regulation #5200 — Attendance.

B. Acceptable Excuses

The following circumstances justify a pupil’s late arrival. The list is not meant to be exhaustive,
and the Building Principal should use his/her best judgment in determining whether or not there is
good cause for the pupil’s late arrival.

1. The pupil’s disability from illness or injury, including any necessary emergency visits to a
physician or dentist;

A bona fide family emergency;
The observance of a religious holiday;
Religious instruction;

Medical or dental appointment that cannot be scheduled at a time other than during the school
day;

6. The pupil’s required attendance in court;
7. An interview with an admissions officer of a private school.

C. Late Arrival

1. A pupil who arrives late at school shall report to the office and pick up a late arrival permission
slip. The permission slip will include the date and the time of the pupil’s arrival. The pupil will
proceed to his/her assigned class and present the permission slip to the teaching staff member in
charge, who will verify the date and time.

o s w DN

D. Early Dismissal Generally

1. A pupil’s early dismissal must be approved by the Building Principal in advance. Except for
emergencies, an early dismissal that is not approved in advance will be considered to be an
absence.
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2. The parent(s) or legal guardian(s) or adult pupil shall submit a written request for approval of an
early dismissal to the Building Principal. The request must include the reason for the pupil’s
early dismissal and a statement of why it is necessary to excuse the pupil before the end of the
pupil’s school day.

3. A pupil must obtain an approved early dismissal permission slip from the Main office and
present the slip to the teaching staff member in charge of the class or activity from which the
pupil is to be dismissed. The permission slip will include the date and time of approved
dismissal. The teaching staff member in charge must verify the date and time.

E. Early Dismissal for lliness or Injury

1. A pupil who suffers a significant illness or injury during the course of the school day will be
treated in accordance with Board Policy and Requlation #8441 — Care of Injured and Il
Persons.

2. A pupil who suffers a minor illness or injury will be sent to the school nurse.

If the school nurse determines that a pupil should be sent home, the pupil’s parent(s) or legal
guardian(s) or the responsible adult designated by the parent(s) or legal guardian(s) will be
telephoned to pick up the pupil.

4. No pupil shall be released from school before the end of the school day except in the presence
of the pupil’s parent(s) or legal guardian(s) or an agent of the parent(s) or legal guardian(s).

F. Early Dismissal for Family Emergency

1. A pupil’s parent(s) or legal guardian(s), or caretaker may request the pupil’s early release for a
bona fide family emergency. Early dismissal for family emergency must be approved by the
Building Principal.

2. A pupil will be released to a parent(s) or legal guardian(s) who reports to the school office and
explains satisfactorily to the Building Principal that good and sufficient reason justifies the
pupil’s release from school before the end of the pupil’s school day.

3. A pupil will be released to an agent of the parent(s) or legal guardian(s) provided the parent(s)
or legal guardian(s), or a caretaker personally known to the Building Principal has requested the
pupil’s release by:

a. Written request signed by the parent(s) or legal guardian(s), or caretaker and verified by
telephone call to the signer, or

d. A telephone call that is verified by a return telephone call to the pupil’s residence or, if
the call does not originate in the pupil’s home, by interrogation of the caller to test his/her
knowledge of specific facts about the pupil.

4. The Building Principal shall verify the identity of the agent to whom the pupil is released by
examination of documents or by verification of characteristics supplied by the parent(s) or legal
guardian(s), or caretaker.
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Regulation

5. If the Building Principal believes that a genuine emergency may exist but cannot verify the
identity of the person who requests release of the pupil, the Building Principal shall arrange for
the pupil’s transportation by an administrator and one other school staff member directly to the
custody of the parent(s) or legal guardian(s), or designated agent of the parent or legal guardian.

6. The Building Principal shall maintain a record of each pupil’s parent(s) or legal guardian(s).
The record shall include any legally sufficient notice given the Building Principal by a parent(s)
or legal guardian(s) in sole custody that the noncustodial parent’s access to the pupil has been
limited. In the absence of such notice, the Building Principal shall presume that the pupil may
be released into the care of either parent(s) or legal guardian(s).

Adopted: August 18, 2009
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5240 — Tardiness

The Board of Education believes that promptness is an important element of school attendance. Pupils
who are late to school or to class miss essential portions of the instructional program and create
disruptions in the academic process for themselves and other pupils.

Tardiness to school or class that is caused by a pupil’s illness, an emergency in the pupil’s family, the
observance of a religious holiday, a death in the pupil’s family, or by the pupil’s compliance with a
request or directive of an administrator will be considered justified and is excused. All other incidents
of tardiness will be considered unexcused.

Legal References
N.J.S.A. 18A:36-14; 18A:36-15; 18A:36-25 et seq.

Adopted: August 18, 2009
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R5240 — Tardiness

A. Definitions

1. A pupil is tardy to school when the pupil reports to his/her assigned homeroom after the
designated starting time for the school building without approval for the delay.

2. A pupil is tardy to class when the pupil reports to his/her assigned classroom or other place of
instruction without approval for the delay.

3. A pupil who is late to school or class for an excused purpose pursuant to Board Policy #5230 —
Late Arrival and Early Dismissal is not tardy for the purpose of this Regulation.

B. Procedures for Tardy Arrivals

1. A pupil who is tardy to school must report to the office to present a written note explaining the
reason for the tardiness. The pupil must sign in and receive a late pass for admission to class.

2. A pupil who is tardy to class may be sent by the teacher to the office to explain the reason for
the tardiness and obtain a late pass for admission to class.

3. No pupil who arrives at school after attendance has been taken will be admitted to class without
a late pass.

Adopted: August 18, 2009
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5250 — Excusal from Class or Program

The Board of Education directs that a pupil be excused from any part of the instructions in health
education, family life education, sex education, or instruction that includes dissection of animals that
the parent(s) or legal guardian(s) of the pupil or the adult pupil finds morally, conscientiously, or
religiously offensive. A request for excusal must be presented in a signed statement and submitted to
the Building Principal.

An excused pupil shall be assigned to an alternate program of independent study on a substitute topic
within the health education, family life education, or sex education program. The parent’s or legal
guardian’s right of excusal applies to any alternate program as well.

No excused pupil will be penalized by loss of credit as a result of his/her excusal, but a pupil will be
held accountable for successful completion of any alternate program assigned.

Legal References
N.J.S.A. 18A:35-4.7

Adopted: August 18, 2009
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5300 — Use of Defibrillator(s)

The Lopatcong Township Board of Education is committed to providing a safe environment for its
pupils, teachers, support staff, parent(s) or legal guardian(s), and other visitors to its schools. To help
safeguard the health of individuals in its schools, the Board is implementing a program for the use of
Automated External Defibrillators (AEDs) in the case of Sudden Cardiac Arrest. Sudden Cardiac
Arrest is a condition that occurs when the electrical impulses of the human heart malfunction causing a
disturbance in the heart’s electrical rhythm. This erratic and ineffective electrical rhythm causes
complete cessation of the heart’s normal function of pumping blood resulting in death if not
immediately treated. The most effective treatment for this condition is the administration of an
electrical current to the heart by a defibrillator.

An AED is used to treat victims who experience Sudden Cardiac Arrest. It is only to be applied to
victims, who are unconscious and are without pulse, signs of circulation, and normal breathing. The
AED will analyze the heart rhythm and advise the operator if a shockable rhythm is detected. If a
shockable rhythm is detected, the AED will charge to the appropriate energy level and advise the
operator to deliver a shock. Research has shown that immediate intervention increases a victim’s
chance of survival. Therefore, access to an AED can save lives.

The Board will acquire directly or through donations at least one AED for each of its schools. The
Superintendent is responsible for designating a program coordinator and identifying appropriate school
personnel to be trained in the use of the AED (Authorized AED Users). The Superintendent will also
be responsible for overseeing the development of regulations and procedures for the use and
maintenance of the AEDs. These regulations will include:

1. The training and certification of school staff members;

Placement of the AEDs in each school building;

Coordination with appropriate emergency responders;

Defining the circumstances and procedures for using the AEDs;

Specific reporting requirements after AED use; and

The testing and maintenance of the AEDs according to the manufacturer’s recommendations.

The AED shall be used in emergency situations warranting its use by individuals specifically trained in
use of the device (Authorized AED Users). In the event that a trained person is not available, the AED
may be administered by any volunteer responder present at the scene of the emergency (Volunteer
Responders). The AED shall only be used to treat victims who are eight years of age or older and who
display all the symptoms of Sudden Cardiac Arrest. If the victim is less than eight years of age or fifty-
five pounds or less, the Infant/Child Reduced Energy Defibrillation Electrodes must be used.
Following use all equipment shall be cleaned and/or decontaminated as necessary by an Authorized
AED User.

AR
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Authorized AED Users

An Authorized AED User is a school district employee who has successfully completed a CPR/AED
training program approved by the American Red Cross, American Heart Association, or other program
recognized by the Department of Health and Senior Services within the last two years and has a current
certification card. These individuals may include but are not limited to nurses, physical education
teachers, custodians, administrators, office staff, teachers, or support personnel. In addition, for the
purposes of this Policy, AED trained members of the Lopatcong Emergency Squad or Police
Department are considered Authorized AED Users.

Any person or entity who, in good faith, acquires or provides a defibrillator, renders emergency care or
treatment by the use of a defibrillator, or supervises such care or treatment and who has complied with
the requirements of the New Jersey AED Law (C.L.1999, c.34), shall be immune from civil liability for
any personal injury as a result of such care or treatment or as a result of any acts or omissions by the
person or entity in providing, rendering, or supervising the emergency care of treatment. The immunity
provided shall include the prescribing licensed physician and the person or entity that provided the
training in cardio-pulmonary resuscitation and use of the defibrillator. This immunity does not apply to
licensed paramedics, Emergency Medical Technicians-D, or First Responders-D.

Volunteer Responders

Anyone can, at their discretion, provide voluntary assistance to victims of medical emergencies. The
extent to which these individuals respond shall be appropriate to their training and experience. These
responders are encouraged to contribute to emergency response only to the extent they are comfortable.
The emergency medical response of these individuals may include CPR, AED, or medical first aid.
Outside groups using the school buildings have permission to use the AEDs for Sudden Cardiac Arrest
medical emergencies.

Adopted: August 18, 2009
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R5300 — Use of Automated External Defibrillator(s)

A. Purpose

The purpose is to provide guidance in the management or administration of a school-based AED
program. Sudden Cardiac Arrest (SCA) is a condition that occurs when the electrical impulses of the
human heart malfunction causing a disturbance in the heart’s electrical rhythm called ventricular
fibrillation (VF). This erratic and ineffective electrical heart rhythm causes complete cessation of the
heart’s normal function of pumping blood resulting in sudden death. The most effective treatment for
this condition is the administration of an electrical current to the heart by a defibrillator, delivered
within a short time of the onset of VF. An AED is used to treat victims who experience SCA. It is
only to be applied to victims who are unconscious, without pulse signs of circulation and normal
breathing. The AED will analyze the heart rhythm and advise the operator if a shockable rhythm is
detected. If a shockable rhythm is detected, the AED will charge to the appropriate energy level and
advise the operator to deliver a shock.

B. Definitions
For purposes of this Policy only, the following definitions shall apply:

1. “Authorized AED User” means a school district employee who has successfully completed a
CPR/AED training program approved by the American Red Cross, American Heart
Association, or other program recognized by the Department of Health and Senior Services
within the last two years and has a current certification card. In addition, AED trained members
of the Lopatcong Emergency Squad or Police Department are considered Authorized AED
Users.

2. “Automated External Defibrillator” means an automated computerized medical device
programmed to analyze heart rhythms, recognize rhythms that require defibrillation, and
provide visual and voice instructions for the device operator, including, if indicated, to push the
button to deliver an electric shock.

3. “Defibrillation” means administering an electrical impulse to an individual in order to stop
ventricular fibrillation or rapid ventricular tachycardia.

4. “Sudden Cardiac Arrest” means a significant life-threatening event when a person’s heart stops
or fails to produce a pulse that is adequate to provide blood circulation.

5. “Volunteer Responder” means anyone that provides voluntary assistance to victims of medical
emergencies. The extent to which these individuals respond shall be appropriate to their
training and experience.
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C. Automated External Defibrillator Program .
1. AED Program Coordinator

The AED Program Coordinator will be an employee of the Lopatcong Township School
District, selected by the Superintendent, who will manage the program for both schools. The
duties and responsibilities of the AED Program Coordinator include, but are not limited to:

a. Developing, implementing, and maintaining the school district’s procedures and
protocols for AED use and its emergency response plan;
b. Communicating with the Medical Advisor and AED Building Coordinators;

Coordinating Authorized AED User training and certification that meets all the necessary
requirements;

Maintaining a list of all Authorized AED Users;

Participating in AED use reviews, data collection, and other quality assurance activities;
Ensuring compliance with the Board’s policies and procedures for the AED program;
Ensuring compliance with State and local regulations regarding AED use; and

. Ensuring all AEDs in the district are properly maintained.

2. Medical Advisor

The Medical Advisor of the AED Program is the physician of the Lopatcong Township
School District. The duties and responsibilities of the Medical Advisor include, but are not
limited to:

a. General oversight over the AED program;

b. Writing a prescription for the AEDs;

c. Providing medical consultation and expertise;

d

. Working with the AED Program Coordinator to establish AED response protocols,
including the appropriate use of CPR and the AED;

e. Reviewing all incidents involving the use of the AED; and
f. Providing post-incident debriefing support.

3. AED Building Coordinator

The AED Building Coordinator will be an employee of the Lopatcong Township School
District, selected by the Building Principal, who will manage the program in their school.
This position will usually be held by the school nurse. The duties and responsibilities of the
AED Building Coordinator include, but are not limited to:

a. Ensuring that the AEDs and related response equipment are maintained,;

b. Developing and maintaining school-specific emergency response plans and procedures;

c. Ensuring compliance with the procedures and protocols of the AED Program;

o
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d. Ensuring compliance with all applicable State and local regulations pertaining to AED
use at the school; and

e. Conducting post-event check procedures on the AED and completing and submitting the
appropriate incident form to the AED Program Coordinator.
4. Authorized AED User
The duties and responsibilities of the Authorized AED User include, but are not limited to:

a. Successfully completing all training and skills evaluations required;

b. Following the guidelines of the AED program and remaining current on all certifications
required of the AED program;

c. Responding to Sudden Cardiac Arrests according to the AED procedures and response
protocol, including activating the internal emergency response system and providing
prompt basic life support including CPR, use of the AED, and/or medical first aid
according to their training and experience; and

d. Notifying the AED Building Coordinator when they have responded to a Sudden Cardiac
Arrest and used the AED or any other medical emergency, and completing all required
forms.

5. School Office Responsibilities

When school is in session, the duties and responsibilities of the office staff include, but are
not limited to:
a. Receiving emergency medical calls from internal locations;

b. Using an established checklist to access the emergency and determine the appropriate
level of response;

c. Contacting the external community (911) response team;
Deploying AED trained employees to emergency location; and

e. Assigning someone to meet responding EMS units and directing EMS personnel to the
site of the medical emergency.

6. Equipment

a. Approved AED Equipment:
The LIFEPAK CR Plus Automated External Defibrillators (AEDs) have been approved
for this program. The AED conforms to the State/county standards.
(1) The AED will be brought to all medical emergencies.

(2) The AED should be used on any person who displays all the symptoms of
cardiac arrest. The AED will be placed on the victim only after the following
symptoms are confirmed:

* Victim is unresponsive;
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« Victim is not breathing or is breathing ineffectively;
« Victim has no signs of circulation such as pulse and coughing, or movement.

Note: The infant/child reduced energy electrodes should be used on victims below age
eight or fifty-five pounds.

b. Additional Resuscitation Equipment

Each AED will have one set of defibrillation electrodes connected to the device and one
spare set of electrodes with the AED. One resuscitation kit will be connected to the
handle of the AED. This kit contains two pair latex-free gloves, one razor, one set of
trauma shears, and one facemask barrier device.

c. Location of AEDs

The location of the AEDs will be specific to each school, but should allow the device to
be easily seen by staff. The locations should allow staff members to retrieve the device
outside of normal school hours. During school hours, the AED will be at the following
designated locations:

Elementary School

« South hallway outside gymnasium

» Qutside main office

Middle School

« Second floor outside library

» Hallway between gym and health room
« Entrance along Buckley Hill Drive

7. Initial Training
a. Trained Employees:
Trained employees must complete training adequate to provide basic first-aid, CPR and

AED that will be provided on site. AED training must be a course approved by the State.
The Business office shall maintain training records for the trained employees.

b. Volunteer Responders:

Volunteer responders will possess various amounts of training in emergency medical
response and their training may be supplied by sources outside of the school district.

Volunteer responders can assist in emergencies, but must only participate to the extent
allowed by their training and experience. Volunteer responders may have training
adequate to administer first aid, CPR and use the AEDs deployed throughout the school.
Any volunteer wishing to potentially use one of the AEDs deployed on the school
grounds should have successfully completed a State approved AED course including
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CPR within the last two years. The school district will not maintain training records for
the volunteer responders.

c. Refresher Training
Trained employees will renew their AED/CPR training every two years.

D. AED Response Protocols

To provide trained employees of the school district with uniform guidelines to follow when responding
to sudden cardiac arrest incidents and in intervening with an AED.
1. Emergency Response
a. Assess scene safety. Rescuers are volunteers and are not expected to place themselves at
risk in order to provide aid to others; instead, the scene or environment around a victim
must be made safe prior to attempts to assist.
Determine victim’s unresponsiveness.
c. Activate system:
(1) Atany school phone dial 911.
(2) Atany public phone or cellular phone dial 911 or local emergency number.

If during school hours:

(1) Call main office and alert them to emergency and location of unconscious
person.

(2) Main office staff will assign someone to retrieve AED and meet responding
volunteer at emergency scene.

(3) The office staff will assign someone to wait at the facility entry to direct
Emergency Medical Services (EMS) to the victim’s location.
If outside school hours:

(1) Determine if there is an Authorized AED Responder present and request their
assistance.

(2) Assign someone to retrieve AED.

(3) Assign someone to wait at the facility entry to direct Emergency Medical
Services (EMS) to the victim’s location.

d. CPR-trained individuals will assess the emergency and, if needed, begin CPR until the

AED has arrived:

(1) Open airway (A).

(2) Check for breathing (B). If the victim is not breathing, or if their breathing is
ineffective, give two slow breaths. If the victim is breathing, place them in the
recovery position and monitor their breathing closely. Observe universal
precautions by using gloves and ventilation mask, if available.
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(3) Check for signs of circulation (C) such as pulse, coughing, or movement.
(4) If there are no signs of circulation, apply AED immediately. 1f an AED is not
immediately available, begin chest compressions and breathing (CPR) until
AED arrives.
Note: If a rescuer is trained in CPR and the victim is a child under eight years
old or under fifty-five pounds and has no known cardiac condition, perform one
minute of infant/child CPR prior to activating the emergency response system
and getting the AED.
e. Turn on the AED.
f.  Apply the electrode pads (according to diagram on back of electrode pads) to the victim’s
bare chest:
(1) Peel the electrode pads, one at a time, from the backing or liner.
(2) Shave or clip the victim’s chest hair if it is so excessive that it prevents a good
seal between electrode pads and skin.
(3) Wipe the victim’s chest clean and dry if the victim’s chest is dirty or wet.
(4) Press the electrode pads firmly to skin.
(5) Note: If the victim is under eight years old or under fifty-five pounds, remove
pre-connected adult defibrillation electrodes, connect the Infant/Child Reduced
Energy Defibrillation Electrodes to the AED and proceed with steps (1), (3),
and (4). Do not delay therapy to determine precise age or weight of child. If in
doubt, defibrillate with pre-connected defibrillation electrodes.
g. Stand clear of victim while machine evaluates the victim’s heart rhythm.
h. Refrain from using portable radios or cell phones within four feet of the victim while the
AED is evaluating heart rhythm.
i. If shock is advised:
(1) Clear the area, making sure no one is touching the victim.
(2) Push SHOCK button when prompted (if the AED is a fully automatic unit, the
shock occurs without rescuer interaction).
(3) Device will analyze the victim’s heart rhythm and shock up to three times.
(4) After three shocks, device will prompt to check pulse (or for breathing and
movement) and if absent, start CPR.
(5) If pulse or signs of circulation such as normal breathing and movement are
absent, perform CPR for one minute.
(6) Device will countdown one minute of CPR and will automatically evaluate the
victim’s heart rhythm when CPR time is over.
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If no shock is advised:

(1) Device will prompt rescuer to check pulse (or breathing and movement) and if absent,
start CPR.

(2) If pulse or signs of circulation such as normal breathing and movement are absent,
perform CPR for one minute.

(3) If pulse or signs of circulation are present, check for normal breathing.
(4) If the victim is not breathing normally, give rescue breaths according to training.
(5) AED will automatically evaluate victim’s heart rhythm after one minute.
J. If the victim regains signs of circulation, such as breathing and movement, place them on

their side, in the recovery position, and monitor their breathing closely.

k. Continue cycles of heart rhythm evaluations, shocks (if advised) and CPR until EMS
personnel arrive.

I. Leave AED attached to victim until EMS arrives and disconnects AED.

m. Turn over care of the victim to EMS personnel once they have arrived; follow the
directions of EMS personnel for further actions.

n. The victim must be transported to the hospital.
2. Post-Event Review

Following each deployment of the response team member, or if a volunteer responder uses an
AED, a review shall be conducted to learn from the experience. The AED Program
Coordinator or designee shall conduct and document the post-event review. All key
participants in the event shall participate in the review. Included in the review shall be the
identification of actions that went well and the collection of opportunities for improvement as
well as critical incident stress debriefing. A summary of the post-event review shall be sent
to the school district safety committee. The school district safety coordinator according to
the record retention policy shall maintain a copy of the post-event review summary.

3. System Verification and Review

The medical emergency response system is ultimately successful if necessary medical
assistance is provided to victims in a timely and safe manner. Since actual use of this system
procedure is expected to be very infrequent, other measures of effectiveness are required.

4. Annual System Assessment

Once each calendar year, the AED Program Coordinator or designee shall conduct and
document a system readiness review. This review shall include review of the following
elements:

a. Training records; and
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b. Equipment operation and maintenance records.

5. AED Maintenance
a. AED Readiness

All AED equipment must be in good repair and subject to regular maintenance

inspections. The AED Building Coordinator, in exercising oversight over AED

maintenance, shall take reasonable measures to ensure that:

(1) AEDs are maintained and tested according to manufacturer’s guidelines;

(2) AEDs are installed according to manufacturers’ specifications and procedures;

(3) All AED units receive monthly maintenance checks to insure that all equipment
is in ready-to-use condition and that the AED battery and a replacement battery
are fully operational and ready to use; and

(4) Following use of emergency response equipment, all equipment shall be cleaned
and/or decontaminated as required.

b. Routine Maintenance

The AED will perform a self-diagnostic test that includes a check of battery strength and

an evaluation of the internal components. A volunteer, assigned by the AED Program

Coordinator or designee, will perform a monthly AED check following the procedure

checklist. The procedure checklist will be initialed at the completion of the monthly

check. The procedure checklist will be posted with the AED.

(1) If the OK icon is NOT present on the readiness display, contact the AED
Program Coordinator or designee immediately.

(2) If the battery icon is visible, the CHARGE-PAK charging unit needs to be
replaced. The AED may be continued to be used, if needed.

(3) If the wrench icon is visible, the AED needs service. The AED may be
attempted to be used, if needed. Continue to provide CPR until another AED is
brought to the victim or EMS arrives to take over care.

(4) If the expiration date on the electrode is near, notify the AED Program
Coordinator or designee immediately.

Adopted: August 18, 2009
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5305 — Health Services Personnel

The Board of Education shall appoint at least one school physician pursuant to N.J.S.A. 18A:40-1. The
Board will appoint a lead school physician to serve as health services director if more than one school
physician is required. The school physician shall be currently licensed by the New Jersey Board of
Medical Examiners in medicine or osteopathy whose training and scope of practice includes child and
adolescent health and development. The school district shall conduct a criminal history background
check on any physician before entering into an agreement for delivery of services.

The school physician shall provide, at a minimum, the following services:

1. Consultation in the development and implementation of school district policies, procedures, and
mechanisms related to health, safety, and medical emergencies pursuant to N.J.A.C. 6A:16-
2.1(a);

2. Consultation to school district medical staff regarding the delivery of school health services,
which includes special health care needs of technology supported and medically fragile
children, including those covered by 20 U.S.C. § § 1400 et seq., Individuals with Disabilities
Education Improvement Act;

3. Consultation to the Board of Education, school district administrators, and staff as needed;

4. Physical examinations conducted in the school physician’s office or other comparably equipped
facility for pupils who do not have a medical home or whose parent(s) or legal guardian(s) has
identified the school as the medical home for the purpose of a sports physical examination;

5. Provision of written notification to the parent(s) or legal guardian(s) stating approval or
disapproval of the pupil’s participation in athletics based upon the medical report;

Direction for professional duties of other medical staff;

7. Written standing orders that shall be reviewed and reissued before the beginning of each school
year;

8. Establishment of standards of care for emergency situations and medically-related care
involving pupils and school staff;

9. Assistance to the certified school nurse or non-certified nurse in conducting health screenings of
pupils and staff and assistance with the delivery of school health services;

10. Review, as needed, of reports and orders from a pupil’s medical home regarding pupil health
concerns;

11. Authorization of tuberculin testing for conditions outlined in N.J.A.C. 6A:16-2.2(c);

12. Review, approval, or detail of reasons for denial of a pupil’s physician’s determination of
anticipated confinement and resulting need for home instruction; and

13. Consultation with the school district certified school nurse(s) to obtain input for the
development of the school Nursing Services Plan pursuant to N.J.A.C. 6A:16-2.1.
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The Board shall employ a certified school nurse to provide nursing services while school is in session
pursuant to N.J.S.A. 18A:40-1 and 3.3. The certified school nurse shall work under the direction of the
school physician and Superintendent.

The certified school nurse shall possess an educational certificate for school nurse or school nurse/non-
instructional pursuant to N.J.S.A. 18A:40-3.2 and N.J.A.C. 6A:9-13.3 and 13.4. The certified school
nurse shall possess a current license as a registered nurse from the State Board of Nursing and valid,
current Providers Cardiopulmonary Resuscitation/Automated External Defibrillator (AED) certification
as issued by the American Heart Association, the American Red Cross, the National Safety Council, or
other entities determined by the Department of Health and Senior Services to comply with the
American Heart Association’s CPR guidelines.

The certified school nurse shall receive training in airway management and in the use of nebulizers and
inhalers consistent with nationally recognized standards including, but not limited to, those of the
National Institutes of Health and the American Academy of Allergy, Asthma, and Immunology.

The role of the certified school nurse shall include, but not be limited to:
1. Carrying out written orders of the medical home and standing orders of the school physician;

2. Conducting health screenings which include height, weight, blood pressure, hearing, vision, and
scoliosis pursuant to N.J.A.C. 6A:16-2.2 and monitoring vital signs and general health status for
emergent issues for pupils suspected of being under the influence of alcohol and controlled
dangerous substances pursuant to N.J.S.A. 18A:40-4;

3. Maintaining pupil health records, pursuant to N.J.S.A. 18A:40-4 and N.J.A.C. 6A:16-2.4;

4. Recommending to the school Building Principal those pupils who shall not be admitted to or
retained in the school building based on a parent’s failure to provide evidence of the child’s
immunization according to the schedules specified in N.J.A.C. 8:57-4;

5. Annually reviewing pupil immunization records to confirm with the medical home that the
medical condition for the exemption from immunization continues to be applicable, pursuant to
N.J.A.C. 8:57-4.3;

6. Recommending to the school Building Principal exclusion of pupils who show evidence of
communicable disease, pursuant to N.J.S.A. 18A:40-7 and 8;

7. Directing and supervising the emergency administration of epinephrine and training school staff
designated to serve as delegates, pursuant to N.J.S.A. 18A:40-12.6;

8. Administering asthma medication through use of a nebulizer;

9. Directing and supervising the health services activities of any school staff to whom the certified
school nurse has delegated a nursing task;

10. Classroom instruction in areas related to health pursuant to N.J.A.C. 6A:9-13.3;
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11. Reviewing and summarizing available health and medical information regarding the pupil and
transmitting a summary of relevant health and medical information to the Child Study Team for
the meeting pursuant to N.J.A.C. 6A:14-3.4(h);

12. Writing and updating, at least annually, the individualized health care plan and the
individualized emergency healthcare plan for pupils’ medical needs and instructing staff as
appropriate;

13. Writing and updating, at least annually, any written healthcare provisions required under
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a), for any pupil who requires
them;

14. Implementing and assisting in the development of healthcare procedures for pupils in the event
of an emergency;

15. Instructing teachers on communicable disease and other health concerns, pursuant to N.J.S.A.
18A:40-3; and

16. Providing other nursing services consistent with the nurse’s educational services certification
endorsement as a school nurse issued by the State Board of Examiners and current license
approved by the State Board of Nursing.

A certified school nurse who possesses the school nurse/non-instructional certificate is not authorized
to teach in areas related to health pursuant to N.J.A.C. 6A:9-13.4.

The Board may appoint a non-certified nurse under the supervision of a certified school nurse to
supplement the services of a certified school nurse as outlined in N.J.S.A. 18A:40-3.3. The non-
certified nurse shall be assigned to the same school building or complex as the certified school nurse
pursuant to N.J.S.A. 18A:40-3.3.

A non-certified nurse shall possess a current license as a registered nurse from the State Board of
Nursing and a valid, current Providers Cardiopulmonary Resuscitation/AED certification as issued by
the American Heart Association, the American Red Cross, the National Safety Council, or other entities
determined by the Department of Health and Senior Services to comply with American Heart
Association CPR guidelines.

A non-certified nurse is limited to providing the following services:
1. Carrying out written orders of the medical home and standing orders of the school physician;

2. Conducting health screenings pursuant to N.J.A.C. 6A:16-2.2 which includes height, weight,
blood pressure, hearing, vision, and scoliosis;

3. Maintaining pupil health records pursuant to N.J.S.A. 18A:40-4 and N.J.A.C. 6A:16-2.4;

Recommending to the school Building Principal those pupils who shall not be admitted to or
retained in the school building based on a parent’s failure to provide evidence of the pupil’s
immunization according to the schedules specified in N.J.A.C. 8:57-4;
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5. Recommending to the school Building Principal exclusion of pupils who show evidence of
communicable disease pursuant to N.J.S.A. 18A:40-7 and 8;

6. Implementing school district healthcare procedures for pupils in the event of an emergency;

7. Instructing teachers on communicable disease and other health concerns pursuant to N.J.S.A.
18A:40-3; and

8. Providing other nursing services consistent with the nurse’s current license approved by the
State Board of Nursing.

Legal References
N.J.A.C. 6A:16-2.3 et seq.

Adopted: August 18, 2009
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5306 — Health Services to Nonpublic Schools (M)

A Board of Education having nonpublic schools within the school district boundaries shall provide
nursing services to pupils enrolled in the nonpublic school pursuant to N.J.S.A. 18A:40-23 et seq. and
N.J.A.C. 6A:16-2.5.

The Board shall provide for the extension of emergency care provided to public school pupils to those
pupils who are enrolled full-time in the nonpublic school who are injured or become ill at school or
during participation on a school team or squad pursuant to N.J.A.C. 6A:16-1.4 and 6A:16-2.1(a)4. The
Board may provide additional services to those required under N.J.A.C. 6A:16-2.5(a) under conditions
as outlined in N.J.A.C. 6A:16-2.5(c).

The health services shall be provided by a registered nurse licensed in the State of New Jersey who is
an employee of the school district, an employee of a third-party contractor, or an independent
contractor. The health services provided to the nonpublic school pupil shall not include instructional
services.

A nonpublic school may decline nursing services required under N.J.A.C. 6A:16-2.5 by submitting
notification to the Board of Education signed by the Chief School Administrator of the nonpublic
school pursuant to N.J.S.A. 18A:40-29. A pupil who is enrolled in a nonpublic school and whose
parent(s) or legal guardian(s) objects to the pupil receiving any services provided under N.J.A.C.
6A:16-2.5 shall not be compelled to receive the services except for a physical or medical examination
to determine whether the pupil is ill or infected with a communicable disease pursuant to N.J.S.A.
18A:40-30.

The Board shall consider the provision of health services to nonpublic schools based upon the
considerations outlined in N.J.A.C 6A:16-2.5(h)1-3. The Superintendent or designee shall confer
annually with the administrator of the nonpublic school to advise the nonpublic school of the amount of
funds allocated to the nonpublic school by the Department of Education; to agree on the basic health
services to be provided and additional medical services which may be provided as set forth in N.J.S.A.
18A:40-23 et seq.; to assure the nonpublic school the County Office of Education shall provide
assistance in the event an agreement cannot be reached regarding the health services and additional
medical services to be provided to the nonpublic school; to assure the nonpublic school receiving
services receives a copy of N.J.S.A. 18A:40-23 to 31 and N.J.A.C. 6A:16-2.5; and to assure a
description of the provision of nursing services is reflected in the school district’s Nursing Services
Plan.

The Board providing health services to a nonpublic school(s) shall annually submit information to the
Executive County Superintendent on or before October 1 that includes: a written statement verifying
the required annual conference was held with the nonpublic school; a copy of the contract with another
agency to provide the services, if applicable; a copy of the Board meeting minutes approving the
contract; and a description of the type and number of services that were provided during the previous
school year on a form approved by the Commissioner of Education. A copy of the information
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submitted to the Executive County Superintendent shall also be provided to the Chief School
Administrator of the nonpublic school(s).

Legal References

N.J.S.A. 18A:40-23 et seq.
N.J.A.C. 6A:16-2.5 et seq.

Adopted: August 18, 2009
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R5306 — Health Services to Nonpublic Schools (M)

A Board of Education having nonpublic schools within the school district boundaries shall provide
nursing services to pupils enrolled in the nonpublic school pursuant to N.J.S.A. 18A:40-23 et seq. and
N.J.A.C. 6A:16-2.5.

A. Nursing services shall be provided to pupils enrolled in a nonpublic school as follows pursuant to
N.J.S.A. 18A:40-23 et seq.:

1. Who are full-time based upon the nonpublic school enrollment on the last school day prior to
October 16 of the preceding school year;

2. The provision of services shall be only to pupils of a nonpublic school that provided to the
Board of Education a report of the type and number of services provided during the previous
school year;

3. The provision of nursing services as follows:

a. Assistance with medical examinations including dental screening;

b. Screening of hearing;

c. The maintenance of pupil health records and notification of local or county health
officials of any pupil who has not been properly immunized.

4. Scoliosis examinations of pupils between the ages of ten and eighteen.

B. The Board of Education shall provide for the extension of emergency care provided to public
school pupils to those pupils who are enrolled full-time in the nonpublic school who are injured or
become ill at school or during participation on a school team or squad pursuant to N.J.A.C. 6A:16-
1.4 and 2.1(a)4.

C. The Board of Education may provide additional services to those required under A. above under the
following conditions:

1. Such additional medical services may only be provided when all basic nursing services required
under A. and B. above have been provided or will be provided,

2. Such additional medical services may include the necessary equipment, materials, and services
for immunizing pupils who are enrolled full-time in the nonpublic school from diseases as
required by N.J.A.C. 8:57-4, Immunization of Pupils in School;

3. Equipment comparable to that in use in the school district may be purchased by the school
district to loan without charge to the nonpublic school for the purpose of providing services
under this section. However, such equipment shall remain the property of the district Board of
Education; and

4. Costs of supplies comparable to that in use in the school district and transportation costs may be
charged to the funds allocated for each participating nonpublic school provided that they are
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directly related to the provision of the required basic nursing services and additional medical
services which may be provided.

. Health services shall be provided by a registered nurse licensed in the State of New Jersey who is
an employee of the school district, an employee of a third-party contractor, or an independent
contractor.

. The health services provided to a nonpublic school pupil shall not include instructional services.

F. A nonpublic school may decline nursing services required under N.J.A.C. 6A:16-2.5 by submitting

notification to the Board of Education signed by the Chief School Administrator of the nonpublic
school pursuant to N.J.S.A. 18A:40-29.

. A pupil who is enrolled in a nonpublic school and whose parent(s) or legal guardian(s) objects to
the pupil receiving any services provided under N.J.A.C. 6A:16-2.5 shall not be compelled to
receive the services except for a physical or medical examination to determine whether the pupil is
ill or infected with a communicable disease pursuant to N.J.S.A. 18A:40-30.

. The Board of Education shall consider the provision of health services based upon the following:

1. The funding for services shall be based upon the nonpublic school enroliment on the last school
day prior to October 16 of the preceding school year;

2. The provision of services shall be only to a pupil of a nonpublic school that provided to the
Board of Education a report of the type and number of services provided during the previous
school year; and

3. The funds expended by the Board of Education for administrative costs shall be limited to the
actual costs or six percent of the funds allocated for each participating nonpublic school,
whichever is less.

The Superintendent or designee shall confer annually with the administrator of the nonpublic school
for the following purposes:

1. To advise the nonpublic school of the amount of funds allocated to the nonpublic school by the
Department of Education or otherwise made available by the school district for the provision of
health services for the full-time pupils enrolled in the nonpublic schools;

2. To agree on the basic health services to be provided and additional medical services which may
be provided as set forth in N.J.S.A. 18A:40-23 et seq.;

3. To assure that in the event the Superintendent or designee and the nonpublic school
administrator cannot reach agreement regarding the health services and additional medical
services to be provided, the County Office of Education shall provide assistance;

4. To assure that each nonpublic school which receives nursing services has a copy of N.J.S.A.
18A:40-23 to 31 and N.J.A.C. 6A:16-2.5; and
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5. To assure a description of the provision of nursing services is reflected in the school district’s
Nursing Services Plan.

J. For the purposes of monitoring and recordkeeping, the Board of Education providing health
services to nonpublic schools shall annually submit the following information to the Executive
County Superintendent of Education on or before October 1% and shall provide a copy to the Chief
School Administrator of the nonpublic schools within school district boundaries:

1. A written statement verifying that the required conference was held with the nonpublic school;

2. A copy of the contract with another agency to provide the services, if applicable, and approved
minutes of the Board of Education meeting approving the contract, which describes the methods
by which the health services to nonpublic school pupils will be provided for the ensuing year,
including a rationale for the distribution of funds; and

3. A description of the type and number of services that were provided during the previous school
year on a form approved by the Commissioner of Education.

Adopted: August 18, 2009
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5307 — Nursing Services Plan (M)

The Board of Education shall annually adopt the school district’s Nursing Services Plan at a regular
meeting and submit it to the Executive County Superintendent of Education for review and approval.

The Superintendent, or designee, shall develop the Nursing Services Plan in consultation with the
school physician and certified school nurse.

The Nursing Services Plan shall include a description of the basic nursing services to be provided to all
pupils and a summary of the specific medical needs of individual pupils, if any, and the nursing
services required to address those needs. The Nursing Services Plan shall also include a description of
how nursing services will be provided in emergency situations, detailed nursing assignments sufficient
to provide the services to pupils in all of its school buildings as outlined in N.J.A.C. 6A:16-2.3(b)
through (d), and nursing services and additional medical services provided to nonpublic schools
pursuant to N.J.A.C. 6A:16-2.5.

The Board, in its determination of the number of certified school nurses and non-certified nurses
needed to perform all of the required services as outlined in N.J.A.C. 6A:16 et seq. shall consider: the
geographic size including the number and location of school buildings; the general and special
education enrollment; the number of children with medical involvement and extent of nursing services
required; the requirement that non-certified nurses be assigned to the same school building or school
complex as the supervising certified school nurse to ensure that the certified school nurse can provide
required supervision pursuant to N.J.A.C. 6A:16-2.3(b) and (d) and N.J.S.A. 18A:40-3.3; and nursing
services and additional medical services provided to nonpublic schools pursuant to N.J.A.C. 6A:16-2.5.

Legal References
N.J.A.C. 6A:16-2.1(b)

Adopted: August 18, 2009
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5308 — Pupil Health Records

The school district shall maintain mandated pupil health records for each pupil pursuant to N.J.A.C.
6A:16-2.4 and as defined in N.J.A.C. 6A:16-2.4(a)1 and 2. The district will document pupil health
records using a form approved by the Commissioner of Education.

The maintenance and security of pupil health records shall be in accordance with N.J.A.C. 6A:32-7.4
and 6A:16-2.4(c). Pupil health records shall be maintained separately from other pupil records in a
secure location, located in the school building or complex to which the pupil is assigned, and accessible
to authorized personnel while school is in session. The health and immunization record shall be
removed from the pupil’s health record and placed in the pupil’s mandated record until such time as
graduation or termination and kept according to the schedule set forth in N.J.A.C. 6A:32-7.8.

The transfer of pupil health records when a pupil transfers to or from a school district shall be in
accordance with N.J.A.C. 6A:16-2.4(d).

Any Board of Education employee with knowledge of, or access to, information that identifies a pupil
as having HIV infection or AIDS; information obtained by the school’s alcohol or drug program which
would identify the pupil as an alcohol or drug user; or information provided by a secondary school
pupil while participating in a school-based alcohol or drug counseling program that indicates a parent,
guardian, or other person residing in the pupil’s household is dependent or illegally using a substance
shall comply with restrictions for sharing such information in accordance with N.J.A.C. 6A:16-2.4(e)
and as required by Federal and State statutes and regulations.

Access to and disclosure of information in a pupil’s health record shall meet the requirements of the
Family Education Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, incorporated herein by
reference, as amended and supplemented, 34 CFR Part 99, incorporated herein by reference, as
amended and supplemented, and N.J.A.C. 6A:32-7, Student Records.

The school district shall provide access to the pupil’s health record to licensed medical personnel, not
holding educational certification, who are working under contract with or as employees of the school
district only to the extent necessary to enable the licensed medical personnel to perform their duties.
Secretarial or clerical personnel under the supervision of the certified school nurse shall be permitted
access to those portions of the pupil health records that are necessary for entry and recording of data
and for conducting routine clerical tasks as outlined in N.J.S.A. 18A:40-3.4 and N.J.A.C. 6A:32-7.5.

Nothing in N.J.A.C. 6A:16-2.5 or in this Policy and Regulation shall be construed to prohibit school
personnel from disclosing information contained in the pupil’s health record to pupils or adults in
connection with an emergency, if such knowledge is necessary to protect the immediate health or safety
of a pupil or other persons pursuant to N.J.A.C. 6A:32-7.4.
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Legal References
N.J.A.C. 6A:16-2.4 et seq.; 6A:32-7.5 et seq.; 6A:32-7.4 et seq.

Adopted: August 18, 2009
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R5308 — Pupil Health Records

Pupil health records shall be maintained for each pupil pursuant to N.J.A.C. 6A:16-2.4. Maintenance
and security of pupil health records shall be in accordance with N.J.A.C. 6A:32-7.4.

A. Mandated Pupil Health Records

1. The following mandated pupil health records shall be maintained:
a. Findings of health histories, medical examinations, and health screenings pursuant to
N.J.A.C. 6A:16-2.2 and 4.3; and

b. Documentation of immunizations against communicable diseases or exemption from
these immunizations pursuant to N.J.A.C. 8:57-4.

2. The district will document the findings of pupil health histories, health screenings, and required
medical examinations that are relevant to school participation on the pupil’s health record using
a form approved by the Commissioner of Education.

B. Maintenance of Pupil Health Records
1. The school district shall maintain pupil health records in accordance with N.J.A.C. 6A:32-7.4 as
follows:

a. Pupil health records shall be maintained separately from other pupil records in a secure
location;

b. Pupil health records kept in electronic form shall be both accessible and secure according
to N.J.A.C. 6A:32-7.4(d);

c. Pupil health records shall be located in the school building or complex to which a pupil is

assigned;
d. Pupil health records shall be accessible to authorized personnel while school is in session;
and

e. The health and immunization record shall be removed from the pupil’s health record and
placed in the pupil’s mandated record until such time as graduation or termination and
kept according to the schedule set forth in N.J.A.C. 6A:32-7.8.

C. Transferring Pupil Health Records

1. The school district shall ensure the following when transferring pupil health records:

a. Original mandated pupil health records that school districts are directed to compile
pursuant to New Jersey statute, rule, or authorized administrative directive shall be
forwarded to the Chief School Administrator, or designee, of the school district to which
the pupil has transferred within ten days of receipt of a written request and verification by
the school district;

b. Duplicate mandated pupil health records which school districts have been directed to
compile pursuant to New Jersey statute, rule, or authorized administrative directive shall
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be forwarded to the Chief School Administrator, or designee, of the nonpublic school to
which the pupil has transferred within ten days of receipt of a written request and
verification by the school district;

c. Duplicate mandated pupil health records which school districts have been directed to
compile pursuant to New Jersey statute, rule, or authorized administrative directive shall
be forwarded to the Chief School Administrator or designee of the out-of-State school
district to which the pupil has transferred within ten days of receipt of a written request
and verification by the school district;

d. Records that are transferred in duplicate form shall have their original maintained at the
location of the sending school district; and

e. The Chief School Administrator or designee shall request all pupil health records in
writing from the school district of last attendance within two weeks from the date that the
pupil enrolls in the new school district.

D. Restrictions for Sharing Pupil Health Information

1. Any Board of Education employee with knowledge of, or access to, the following health
information shall comply with restrictions for sharing that information as required by Federal
and State statutes and regulations.

a. Information that identifies a pupil as having HIV infection or AIDS shall be shared only
with prior written informed consent of the pupil age twelve or greater, or of the pupil’s
parent(s) or legal guardian(s) as required by N.J.S.A. 26:5C-1 et seq. and only for the
purpose of determining an appropriate educational program for the pupil.

b. Information obtained by the school’s alcohol and other drug program which would
identify the pupil as an alcohol or other drug user may be disclosed only for those
purposes and under those conditions permitted by 42 CFR Part 2.

c. Information provided by a secondary school pupil while participating in a school-based
alcohol or other drug counseling program that indicates a parent, guardian, or other
person residing in the pupil’s household is dependent upon or illegally using a substance
shall be shared only for those purposes and conditions permitted by N.J.S.A. 18A:40A-
7.1

E. Access to Pupil Health Records

1. Access to and disclosure of information in the pupil’s health record shall meet the requirements
of the Family Education Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, incorporated
herein by reference, as amended and supplemented, 34 CFR Part 99, incorporated herein by
reference, as amended and supplemented, and N.J.A.C. 6A:32-7, Pupil Records.

2. The school district shall provide access to the pupil health records to licensed medical
personnel, not holding educational certification, who are working under contract with or as
employees of the school district only to the extent necessary to enable the licensed medical
personnel to perform their duties.

« Return to Table of Contents » v1.0




Lopatcong Township

Board of Education
Pupils
R5308 — Pupil Health Records
Page 3 of 3

Regulation

a. Secretarial or clerical personnel under the supervision of the certified school nurse shall
be permitted access to those portions of the pupil’s health record that are necessary for
entry and recording of data and for conducting routine clerical tasks as outlined in
N.J.S.A. 18A:40-3.4 and N.J.A.C. 6A:32-7.5.

Nothing in N.J.A.C. 6A:16-2.5 or in this Policy and Regulation be construed to prohibit school
personnel from disclosing information contained in the pupil’s health record to pupils or adults in
connection with an emergency, if such knowledge is necessary to protect the immediate health or safety
of the pupil or other persons pursuant to N.J.A.C. 6A:32-7.4.

Adopted: August 18, 2009
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5310 — Health Services (M)
The Board of Education shall develop and adopt written policies, procedures, mechanisms, or programs
governing the following school functions in accordance with N.J.A.C. 6A:16-1.4(a):

1. Care of any pupil who becomes injured or ill while at school or during participation in school
sponsored activities (Policy and Regulation #8441 — Care of Injured and Il Persons);

2. Transportation and supervision of any pupil determined to be in need of immediate medical care
(Policy and Regulation #8441 — Care of Injured and Ill Persons);

3. lIsolation, exclusion, and readmission of any pupil or employee suspected of having a
communicable disease as required by N.J.S.A. 18A:40-7 to 12 and 18A:40-16 to 18 (Board
Policy and Regulation #8451 — Control of Communicable Disease);

4. Provision of health services including immunization, administration of medication, treatment of
asthma, medical examinations, nursing services, and emergency medical situations as required
in N.J.A.C. 6A:16-2 (Board Policy #5305 — Health Services Personnel, Board Policy #5307 —
Nursing Services Plan, Board Policy and Regulation #5310 — Health Services, Board Policy and
Regulation #5320 — Immunization, Board Policy and Regulation #5330 — Administration of
Medication, and Board Policy and Requlation #8441 — Care of Injured and Ill Persons);

5. An annual Nursing Services Plan that details the provision of nursing services based upon pupil
need in the school district pursuant to N.J.A.C. 6A:16-2.1(b) (Board Policy #5307 — Nursing
Services Plan);

6. Administration of medication to pupils under the written order of a school physician or medical
home pursuant to N.J.A.C. 6A:16-2.3(a)3vii (Board Policy and Regulation #5330 —
Administration of Medication);

7. Emergency administration of epinephrine via epi-pen to a pupil for anaphylaxis pursuant to
N.J.S.A. 18A:40-12.5 (Board Policy and Regulation #5330 — Administration of Medication);

8. Provision of medical and nursing services to meet requirements for health history, medical
examination, and health screening as an alternative for pupils who do not have a medical home
or have a religious objection to the required examinations pursuant to N.J.S.A. 18A:35-4.8
(Board Policy and Regulation #5310 — Health Services);

9. Provision of nursing services to non-public schools located in the school district as required by
N.J.S.A. 18A:40-23 through 31 and N.J.A.C. 6A:16-2.5 (Board Policy and Regulation #5306 —
Health Services to Nonpublic Schools);

10. Comprehensive substance abuse prevention, intervention, and treatment referral programs
pursuant to N.J.S.A. 18A:40A-8 through 18 and N.J.A.C. 6A:16-3 and 4 (Board Policy and
Regulation #5530 — Substance Abuse);

11. Confidentiality related to juvenile justice proceedings pursuant to N.J.S.A. 2A:4A-60 and
N.J.A.C. 6A:16-5.4, HIV identifying information pursuant to N.J.S.A. 26:5C-5 et seq., and drug
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and alcohol use information pursuant to 42 CFR Part 2, N.J.S.A. 18A:40A-7.1 through 7.2, and
N.J.A.C. 6A:16-3.2 (Board Policy #8453 — HIV/Aids, Board Policy #9323 — Notification of
Juvenile Offender Case Disposition, and Board Policy and Regulation #5530 — Substance
Abuse); and

12. School safety plans as required by N.J.A.C. 6A:16-5.1 (Board Policy and Regulation #7430 —
School Safety, Board Policy and Regulation #8420 — Emergency Evacuation, Board Policy and
Regulation #8431 — Preparedness for Toxic Hazard, Board Policy and Regulation #8468 —
Crisis Response, and Regulations #8420.1 through #8420.6 that deal with specific types of
emergencies)

The Board of Education shall develop and adopt policies and procedures that fulfill the rules and
regulations of the New Jersey Department of Health and Senior Services, New Jersey Department of
Human Services, New Jersey Department of Agriculture, and local boards of health which include the
following requirements in accordance with N.J.A.C. 6A:16-1.4(b):

1. Exclusion of any pupil from the school setting for failure to meet requirements for
immunization against communicable disease as required in N.J.A.C. 8:57-4, Immunization of
Pupils in School (Board Policy and Regulation #5320 — Immunization);

2. Exclusion of any person from the school setting if the person has uncovered weeping skin
lesions as required in N.J.A.C. 8:61-2.1, Attendance at School by Pupils or Adults with HIV
Infection (Board Policy and Regulation #8451 — Control of Communicable Disease and Board
Policy #8453 — HIV/Aids);

3. Procedures for sanitation and hygiene when handling blood and bodily fluids pursuant to
N.J.A.C. 8:61-2, Participation and Attendance at School by Individuals with HIV Infection, and
conforming to Centers for Disease Control and Prevention guidelines that schools implement
universal precautions (Board Policy and Regulation #8451 — Control of Communicable Disease
and Board Policy #8453 — HIV/Aids);

4. Assurance that any pupil with HIV infection or AIDS or who lives with or is related to someone
with HIV or AIDS is not excluded from general education, transportation services, extra-
curricular activities, athletic activities, assigned to home instruction, or classified as eligible for
special education for reason of HIV infection pursuant to N.J.A.C. 8:61-2.1 (Board Policy and
Regulation #8451 — Control of Communicable Disease and Board Policy #8453 — HIV/Aids);

5. Creation of wellness policies pursuant to 7 CFR Parts 210, 215, 220 and 245 and N.J.A.C. 2:36-
1.7, Local School Nutrition Policy (Board Policy #8505 — School Nutrition); and

6. Ensuring accessibility of the NJ FamilyCare Program for pupils who are knowingly without
medical coverage pursuant to N.J.S.A. 18A:40-34.

When the school district engages in pupil testing, studies, or surveys the Board procedures and
materials shall meet the Federal requirements of 20 U.S.C. § 1232h, and N.J.S.A. 18A:36-34, School
Surveys, parent(s) or legal guardian(s) consent required before administration in accordance with
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N.J.A.C. 6A:16-1.4(c) (Board Policy #2415.05 — Pupil Surveys, Analysis and/or Evaluations and Board
Policy #9560 — Administration of School Surveys).

The Board of Education shall develop and adopt the following written policies, procedures, and
mechanisms in accordance with N.J.A.C. 6A:16-2.1(a) for the provision of health, safety, and medical
emergency services and ensure staff members are informed as appropriate:

1. The review of immunization records for completeness pursuant to N.J.A.C. 8:57-4.1 through
4.20 (Board Policy and Regulation #5320 — Immunization);

2. The administration of medication to pupils in the school setting in accordance with N.J.A.C.
6A:16-2.1(a)2 (Board Policy and Regulation #5330 — Administration of Medication).

3. The review of Do Not Resuscitate (DNR) Orders received from the pupil’s parent(s) or legal
guardian(s) or medical home (Board Policy #5332 — Do Not Resuscitate Orders);

4. The provision of health services in emergency situations including:

a. The emergency administration of epinephrine via epi-pen pursuant to N.J.S.A. 18A:40-
12.5 (Board Policy and Regulation #5330 — Administration of Medication);

c. The care of any pupil who becomes injured or ill while at school or during participation
in school-sponsored functions (Board Policy and Regulation #8441 — Care of Injured and
[l Persons);

d. The transportation and supervision of any pupil determined to be in need of immediate
care (Board Policy and Regulation #8441 — Care of Injured and Il Persons);

e. The notification to parent(s) or legal guardian(s) of any pupil determined to be in need of
immediate medical care (Board Policy and Regulation #8441 — Care of Injured and Il
Persons); and

f. The administration of medication for pupils requiring epinephrine (Board Policy and
Regulation #5330 — Administration of Medication).

5. The treatment of asthma in the school setting in accordan